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INTRODUCTION

OUR MISSION

The mission of Theatre of Arts is to prepare 
acting students for successful entertainment 
careers in theatre, film, television and media 
by guiding them through a process of profes-
sional and personal development—designed 
to render them into highly skilled performers 
who contribute original, creative and effective 
voices to the entertainment industry.

At our Hollywood campus in Los Angeles, we 
foster a safe training environment that is ar-
tistically stimulating, collaborative and condu-
cive to growth. Our acting courses combine the 

strengths of classical training with the vibran-
cy and innovations of contemporary practice. 
The structure and content of our drama pro-
grams facilitate a clear learning progression 
for our students that can inspire confidence, 
trigger curiosity and unleash inventiveness.

Theatre of Arts proactively enrolls diverse tal-
ent representing communities that have been 
historically marginalized, providing individuals 
with the tools and training needed to affect 
change in our industry, and in turn, the global 
conversation.
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HISTORY

In continuous operation since 1927, 
Theatre of Arts is the oldest and 
most storied drama conservatory in 
Los Angeles, offering a rigorous two-
year degree program to prepare ac-
tors for careers in theatre, film & TV.  

Ben Bard Drama
1927: Upon finding himself coaching former silent film 
actors eager to adapt to the new world of “talkies”, for-
mer vaudeville star Ben Bard opens Ben Bard Drama at 
a playhouse on Wilshire Boulevard. It soon establish-
es itself as one of the most successful acting schools 
in Hollywood. Distinguished graduates include Alan 
Ladd, Jack Carson, Shirley Temple, Gower Champion, 
Cliff Robertson & Gig Young.

Max Reinhardt Theatre Workshop
1938: Bard is made Head of Talent at Twentieth Centu-
ry Fox , and hands the school’s operation over to noted 
film and stage director Max Reinhardt, who renames it 
Max Reinhardt Theatre Workshop. Some of Reinhardt’s 
well-known students include Alan Ladd, Jack Carson, 
Shirley Temple, Angie Dickinson, and Cliff Robertson. 

The Michael Chekov Years
1941: Reinhardt departs and Jack Geller creates the 
Geller Theatre Workshop. Geller assigns a brilliant 
Russian expatriate by the name of Michael Chekov to 
direct the studio. Chekhov was a student of the legend-
ary Konstantin Stanislavski, who frequently referred to 
Chekov as a, “radical challenger to [his] own system 
of modern acting” and “his most brilliant student.” With 
Chekhov at the helm, the school becomes the “go-to” 
acting school in Hollywood. Students include icons 
such as Ingrid Bergman, Yul Brynner, Gary Cooper, 
James Dean, Clint Eastwood, Natalie Wood & more.

Theatre of Arts is Born
1959: Artist and entrepreneur Madame Valmar Oleska 
acquires the studio, renaming it Theatre of Arts. Oleska 
would run the school for 41 years, with notable alum-
ni including Frank Bonner, Anthony James, Greg Mul-
lavey, Charlene Tilton, and Vic Tayback. 

The 21st Century
2000: Theatre of Arts is incorporated within Campus 
Hollywood, a consortium of performing arts academies 
which include Musician’s Institute, Los Angeles College 
of Music, as well as notable guitar manufacturers ESP, 
Takamine, and Schecter.
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ACCREDITATION
Theatre of Arts is an accredited institutional member of 
the National Association of Schools of Theatre (NAST). 
Learn more at nast.arts-accredit.org. Theatre of Arts is 
a Title IV funded institution, financial aid is available for 
those who qualify.

LICENSING & APPROVALS
Theatre of Arts is a private postsecondary institution. 
TOA has received “approval” from the Bureau for Pri-
vate Postsecondary Education (BPPE) to operate a 
degree-granting institution in the state of California. 
“Approval” or “approval to operate” means that the in-
stitution is compliant with the minimum standards con-
tained in the California Private Postsecondary Act of 
2009 (as amended) and Division 7.5 of Title 5 of the 
California Code of Education. 

APPROVAL DISCLOSURE STATEMENT

Theatre of Arts (TOA) is located at 6752 Holly-
wood Blvd., Hollywood, California, 90028, and 
has been granted institutional approval to oper-
ate from the State of California Bureau for Private 
Postsecondary Education (BPPE). The Bureau’s 
approval means compliance with minimum state 
standards, and does not imply endorsement or 
recommendation by the state or Bureau. Institu-
tional approval is subject to continual review.

California law requires that students who suc-
cessfully complete a course of study be awarded 
a diploma or certificate verifying that fact. Grad-
uates of TOA receive a certificate verifying suc-
cessful completion of the program of study.

Prospective enrollees are encouraged to visit the 
physical facilities of the school and to discuss 
personal educational and occupational plans 
with school personnel, and/or request a cata-
logue prior to enrolling or signing an enrollment 
agreement.

As a prospective student, you are encouraged 
to review this catalogue prior to signing an en-
rollment agreement. You are also encouraged to 
review the School Performance Fact Sheet, which 
must be provided to you prior to signing an en-
rollment agreement.

DIVERSITY & INCLUSION

Finding Strength In Our Differences

Theatre of Arts has long been determined to play a 
role in combatting institutionalized discrimination and 
systemic racism; we are passionately committed to 
welcoming people from all backgrounds and circum-
stances, representing all racial, ethnic, sexual orien-
tation, gender identity, disability and socioeconomic 
groups.

We proactively enroll talent representing communities 
that have been historically marginalized, and our act-
ing conservatory proudly boasts a student body that is 
majority persons of color.  

Theatre of Arts strives to maintain socioeconomic di-
versity via scholarships and tuition financial aid, and 
provides support to all students by way of skilled ad-
visors, counselors and diversity educators—ensuring 
TOA continues to thrive as an inclusive community. 

Our curriculum is continuously evolving to reflect the 
richness and diversity of the student body we attract, 
as well as the larger cultural landscape in which we 
create and  perform. We believe the capacity for ex-
ceptional artistry resides in every identity, and we seek 
all passionate people with a deep commitment and 
hunger to master the craft of acting.
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FACULTY
The faculty at Theatre of Arts have been carefully recruited for their expertise 
in acting and related entertainment industry skills. TOA faculty is required to 
have at least five years of professional work or have a terminal degree to be 
employed as instructors. Our faculty members are trained in the TOA Method 
and understand the importance of the training that is necessary for a student 
to be successful in their program of study.

DAVID LAW, EXECUTIVE DIRECTOR
Improvisation, Stand-Up Comedy

David is an actor, screenwriter, producer and standup comedian. He trained as an ac-
tor at Mountview Theatre School in London after graduating in performing arts at De 
Montfort University, Leicester and the National Youth Theatre of Great Britain. He is a 
member of BAFTA (British Film and Television Academy). 

David is the co-creator and co-star of the Emmy-nominated COOPER’S BAR on AMC, 
and co-writer of FATHER CHRISTMAS IS BACK on NETFLIX. He starred in the feature 
film, MOTHERS & DAUGHTERS, which he also produced, co-wrote and co-directed 
with his wife, Hannah Davis. Their feature films have premiered at the Cannes Film 
Festival and been selected by festivals worldwide. Their award-winning movie, THE 
UNDERSTUDY was released theatrically, broadcast on Showtime and Starz, and is 
currently available on iTunes and Amazon Prime. 

David co-starred in the UK TV show MENACE alongside Steven Moyer (TRUE BLOOD), 
and appeared on London’s West End in A PASSIONATE WOMAN and UNDER THE 
DOCTOR. He has also has penned narration for numerous concerts with actors and 
orchestras for The Royal Albert Hall of London, Carnegie Hall NYC and the Sydney 
Opera House. David and is attached to direct the feature film LEMMINGS.

As a comedian, David has performed all over the U.S., including Stand Up NY (NYC),  
Zanies Chicago, and the Las Vegas Comedy Club. In Los Angeles he can often be seen 
at The Comedy Store on Sunset Strip, Flappers, and the Ice House in Pasadena. David 
was selected as one of the top ten headline comedians in LA and has been ranked in 
the top 100 comics of North America in the World Series of Comedy. David was host 
of the spoof news show Hindsight News and the co-host of the weekly podcast Nar-
cissistic News. Kaiser Permanente members may recognize David as the FLU EXPERT.

David’s websites: mansionpicturesny.com & davidconollystandup.com.

AMIR ABDULLAH
Voice Over 

Amir Abdullah is an actor/playwright, and audiobook narrator residing in Los An-
geles. He has been seen on stage at Chicago Shakespeare Theatre, The Geffen 
Playhouse, The Edinburgh Fringe Festival, California Shakespeare Theatre, A Noise 
Within Theatre and other theatres around the US.  On screen, Amir most recently 
appeared on Chicago Med and on the last season of Empire and has been seen on 
other network shows and films. As a narrator, he is a 4x Golden Earphone Award win-
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ner for his work and an ALSC Notable Children’s Recording recipient.  Most known 
for narrating the Rick Riordan imprint series Tristan Strong, he has lent his voice to 
dozens of other prolific authors’ works such as Ibram X. Kendi, Kwame Mbalia, Fred-
erick Douglass, W.E.B Dubois, Eric Jerome Dickey and more. You can hear him as the 
voice of Yasir in the video game Abo Kashem and in the HP Lovecraft Society Radio 
Plays and as a regular on the Open Door Playhouse.  He can be seen and heard in 
commercials for Ford, Adidas, Kaiser Permanente, Facebook as well as many others. 
As an actor he won Best Actor at the Movieville International Film Festival for his 
work in the film The Untimely Concurrence.  Amir’s playwriting debut, Pray to Ball, 
had its world premiere at Skylight Theatre Company in Los Angeles and won the 
Ovation Award for Best Set.  Amir graduated with an MFA in Acting from Pennsylva-
nia State University and a BFA in Acting from University of Miami. To learn more, visit 
amir-abdullah.com. 

NICOLETTE CHAFFEY-MURRAY
Voice I, II, IV & ESL 

Prior to training at the Royal Academy of Dramatic Art, Nicolette Chaffey studied 
Speech and Voice at the Guildhall School of Speech and Drama in London UK. She 
has worked in film, theatre and television across England, starring in HICKORY HOUSE, 
a long-running children’s television series, the National Theatre’s “As You Like It” tour 
of North America, and the Australian soap CERTAIN WOMEN. She and her partner 
Jeff Murray created THEATER/THEATRE in Los Angeles, which continues to present 
award-winning plays throughout the year. As a vocal coach, Nicolette teaches private-
ly and has worked on such films as Disney’s THE PARENT TRAP.

ZORA DeHORTER
Industry Preparation, Theatre History

Zora is a Nigerian-born, British-raised, Hollywood-based Casting Director for film, tele-
vision and commercials. She is on the Board of Directors for the prestigious “Casting 
Society of America” as co-VP of Communications, and contributed to the formation of 
the ‘CSA BIPOC [Black Indigenous People of Color] Alliance’.

She has cast such films as Sacha Baron Cohen’s “Ali G In Da House” (2002), “Species 
III” (2004), and “Loving Annabelle” (2006) – which won 10 awards including L.A. Out-
fest, Atlanta Film Festival and the Paris Film Festival – and “Sushi Girl” (2012) in which 
she cast Danny Trejo, Mark Hamill, Michael Biehn and Jeff Fahey. Recent features 
include “Red Sneakers” starring Adrian Paul and Erica Gimpel, “Nana’s Pancakes” 
starring Vivica A. Fox and “Michael Vey” (based on the books by Richard Paul Evans), 
and “Trees of Peace” – a feature based on true accounts of the 1994 Rwandan geno-
cide. Working with director McKay Daines, Zora cast predominantly Native American 
actors for the MOW “Shadow Wolves” about real accounts of Native Americans who 
work side by side with the NSA to infiltrate border crimes.
 
In front of the camera, Zora was the protagonist in Director Veit Helmer’s 2005 
award-winning documentary “Behind the Couch: Casting in Hollywood”. In 2006, Zora 
portrayed herself as “the Casting Director” for the long-running reality TV series “Gene 
Simmons: Family Jewels”. In 2019, Zora was again on-camera as an ‘Expert Judge in 
Casting’ for CBS TV series “The World’s Best” with host James Cordon and judges 
Drew Barrymore, Faith Hill and RuPaul.
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ROGELIO DOUGLAS III
Movement I
Rogelio Douglas III is a Black and Afro-Latino actor, spoken-word poet, and teaching 
artist born in Brooklyn, NY. Being most passionate about therapy for the youth, RD3 
strives to impact the community in artistic ways that transcends generations. Rogelio 
holds a BA in Theater from the State University of NY, at New Paltz, and an MFA in 
Acting from the University of California, Los Angeles, School of Theatre, Film & Tele-
vision. Rogelio has trained rigorously in the Suzuki and Viewpoints Method of Acting 
by one of the founding members of the SITI Company and current Chair of Theater at 
UCLA, J.Ed Araiza. He has also studied non-traditional American theater, dance, and 
body awareness in Avignon, France and in Limon, Costa Rica, as he continues to ex-
pand his research. Being an artist who loves improvisational work and immersive the-
ater, Rogelio’s teaching experience includes creating devised work with pre-college 
students, children with disabilities, and both undergraduate and graduate students. 
A few of his most recent credits include classical plays such as Measure for Mea-
sure and Titus Andronicus (Shakespeare by the Sea), Stranger Things The Drive-Into 
Experience (Secret Cinema/Netflix), and an international production called The Art of 
Facing Fear directed by Rodolfo García Vázquez. You may also see RD3 in various 
TV roles on NBC, CBS, and HBO, as well as numerous award-winning comedy and 
feature films. Love. Light. & Black Poetry. Learn more @ RogelioDouglasiii.com or on 
social media @RogelioDouglas3.  

ALEX FELDMAN
On-Camera Fundamentals, Sketch Comedy, On Camera Commercial, Indus-
try Showcase
Alex Feldman was born in Kiev, Ukraine and grew up in New York. He is a graduate of 
The New York Conservatory For The Dramatic Arts. Alex also studied with the great 
Anthony Abeson in NY for several years before moving to Los Angeles. As an actor, 
Feldman has been a presence in Film, Theater and TV for over a decade. 

He has made Guest-Star appearances on such hit shows as LAW & ORDER, COLD 
CASE, WITHOUT A TRACE, LAW & ORDER: SVU, LAW & ORDER: CRIMINAL INTENT, 
CSI: MIAMI, and IN PLAIN SIGHT. Film credits include CHERNOBYL DIARIES (prod. Oren 
Peli), REPO CHICK (Dir. Alex Cox), and THE BLING RING (Dir. Michael Lebmeck). In 
2006 Feldman began his writing/directing career with SENT, a film based on the mu-
sic of Tom Waits. Since then he has directed numerous short films as well as the hit 
web-series Floored and Lifted. Feldman is currently writing and directing a new sci-
ence fiction series ETERNITY HILL, in which he also stars. Alex Feldman is the CEO and 
founder of For Actors By Actors, a successful acting network based in Los Angeles, CA. 
For full credits visit AlexFeldman.info.

CLAIRE JACOBS
Acting II, Industry Prep 

Over the past 25 years, Claire Jacobs has taught, directed, and choreographed at 
educational institutions on both sides of the Atlantic, including the Guildford School of 
Acting Conservatoire (University of Surrey), The Academy (London), Drama UK, British 
American Studio of Performing Arts (BASPA), and currently as an acting instructor for 
Theatre of Arts. Claire is a voting member of the British Academy of Film and Televi-
sion Arts (BAFTA) and teaches privately, coaching many students who have gone on 
to become international stars in both television and film. After a break to raise her 
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young family, Claire recently returned to television, guest starring in FLASHFORWARD 
& FORGOTTEN, and in recurring roles in OUTSOURCED, MAD MEN, EAGLEHEART 
and RAISING HOPE. Other TV credits include ER, HOUSE OF ELLIOTT, GOODNIGHT 
SWEETHEART, MURDER ONE, and NATURAL LIES. Theatre credits included leading 
roles in I’m Not Rappaport with the late Paul Scofield and Howard Rollins, Cider With 
Rosie and Coming Apart. Other theatre credits include Snake In The Grass, Sunset 
Song, Boeing Boeing, Murder For The Asking, Jesus Christ Superstar, Cabaret, and the 
Wizard Of Oz. 

ADAM KROEGER
Theatre History, One-Act Plays, Acting III

Originally from the state of Idaho. Adam attended the College of Southern Idaho and 
received his AA in Theatre Arts and then received his BFA in Acting from Central Wash-
ington University. He went on to study at the Atlantic Acting School in New York and 
Los Angeles and became a certified teacher of the Meisner Technique after studying 
at the True Acting Institute. Adam received his MFA from The Shakespeare Theatre 
Company’s Academy for Classical Acting at the George Washington University, the 
only classical acting program in the United States. Prior to moving to Los Angeles, 
Adam worked at regional theatres across the country. He is a member of SAG-AFTRA 
and has appeared in several independent films and TV shows including: SEAL TEAM 
(CBS), STRANGE ANGEL (CBS), and THIS IS US (ABC).

HENRY LAYTON
Combat I & II, Introduction to Motion Capture 

Henry’s stunt career began 20 years ago when he attended International Stunt School 
with the United Stuntman’s Association. There he mastered the arts of high falls, body 
burns (set on fire over 350 times), precision driving, wire work, stair falls, bar room 
brawls, and repelling. As a weapons specialist, he fights daily in the art of broadsword, 
kitana, kali double sticks, rapier & dagger, sword & shield, staff, bull whip, knife, black 
powder weapons, tomahawk & knife, etc. He has worked/fought with many actors in-
cluding Orlando Bloom, Andy Samberg, Vin Diesel and Hulk Hogan.

As one of the foremost performers in the motion capture industry, Henry works as the 
stunt coordinator and lead “mo-cap” stunt performer for Sony Motion Picture Film Stu-
dios, Walt Disney Studios (Jungle Book), and Universal Studios (Chronicles of Riddick). 
He is also the Producing Director for Motion Capture Performance at Motion Analysis 
Studios in Hollywood. Some of his work can be seen in Steven Spielberg’s FALLING 
SKIES on TNT, and Golden Globe-winning FOX show BROOKLYN NINE-NINE. 

Mr. Layton performs extensively in blockbuster video games including THE ORDER: 
1886, THE CHRONICLES OF RIDDICK, SAINTS ROW 1-4, THE PUNISHER, ENCLAVE, 
and KNIGHTS OF THE TEMPLE. He also works in the National Football League’s Digi-
tal Media Division as commissioner for NFL Fantasy Football.
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ISRAEL LÓPEZ REYES
Devised Theatre

Israel López Reyes is an artist born and raised in Los Angeles. He has performed in 
regional theaters across the country including The Wallis Annenberg Center for the 
Performing Arts, Guthrie Theater, Kirk Douglas Theatre, Mixed Blood Theatre, Boise 
Contemporary Theater, Ojai Playwright’s Conference, Los Angeles Theatre Center, 
and the Metropolitan Museum of Art in New York. His writing has been awarded the 
Mickey Dude Fellowship for the Depiction of Ethnic Diversity in American Life and has 
received honorable mentions from the Consulate General of Mexico in Los Angeles 
and the Mexican Center for Culture and Cinematic Arts. His play “Karina’s Rave” was 
developed with the Oregon Shakespeare Festival’s Black Swan Lab/Latinx Play Proj-
ect, and the Latinx Theatre Alliance Los Angeles. “Bautista Junior” was developed 
with the Latino Theater Company as part of the Summer on a Spring Play Festival 
sponsored by NBC Universal. He was recently awarded a playwriting commission as 
part of the Latino Theater Company’s Circle of Imaginistas, supported by WarnerMe-
dia. He received his B.A. in English from Southern Methodist University and his M.F.A. 
in Acting from UCLA School of Theater, Film & Television.

LEA MADDA
Movement II

Originally from Los Angeles, Lea Madda is a multidisciplinary theater artist and 
broadcast media producer.  She holds a Bachelor of Music in Classical Voice Per-
formance from Boston University and a Master of Fine Arts in Acting from the UCLA 
School of Theater, Film, and Television - where she trained in the Suzuki/Viewpoints 
method under the tutelage of J Ed Araiza and Ellen Lauren of the SITI Company.  

Madda has performed on stages and screens across North America.  Theater credits 
include The Sound of Music (Alaska CAP), Haiti (Will Geer Theatricum Botanicum), 
Anne, A New Play (Museum of Tolerance), Queen of Califas (Los Angeles Theatre 
Center), and She Loves Me (Actors Coop), among others. Madda has lent her voice 
to various international films and television series on NETFLIX and HBO, performing 
the English dubbing. In 2016, Madda performed in an experimental film production 
entitled Distant Vision directed by Francis Ford Coppola. Madda worked closely with 
Coppola to retell the story of his childhood, performed and streamed live amongst 
30 moving cameras. 

 From 2020 to 2021, Madda conceived, produced, and hosted Depressed and Sh*t 
- Gen Z and Millennial stories on those (temporary) chapters when life gets weird. 
All episodes are currently streaming across all podcast apps.  In May of 2021, De-
pressed and Sh*t was featured on Stitcher’s Recommended List for Mental Health 
Awareness Month.

AMY MARCS
Voice Over
Amy Marcs is an actress, writer, producer, and voice over artist. Her voice can be 
heard on numerous national network television, radio, and political campaigns and 
podcasts. She is the writer and producer of the critically acclaimed autobiographical 
one woman show “Nice T!ts.” which most recently had a celebrity reading with the 



9

FACULTY

THEATRE OF ARTS HOLLYWOOD | CATALOG | 2024

Women of Broadway’s Tony award winning musical” Hadestown . She also performed 
her show to sold out crowds at The PIT in New York City, Project Y’s “Women in theatre 
Festival”, The Alliance for the Arts Theatre Conspiracy in Fort Myers Florida, and Cape 
May Playhouse. Amy has performed at regional theaters across the country. Some of 
her favorite roles include: Gorgeous in “The Sisters Rosensweig”, Myrtle in “Kingdom 
of Earth”, and Lucille in ‘Gemini’. Amy was also part of an iconic ‘Harold’ team at The 
Upright Citizens Brigade Theatre In NYC. She was a Professor of Acting at The New 
York Conservatory for Dramatic Arts for 14 years before relocating to Los Angeles.

LES MILLER
On-Camera Scene Study 

Les Miller is an award-winning short film director and screenwriter. Her acting journey 
began at 16, when she took a Meisner Method summer course with Sidney Kay from 
The Neighborhood Playhouse. Encouraged to continue training full-time, Les moved 
from her home in Pennsylvania to study with the legendary Stella Adler in NYC, fol-
lowed by further studies at the HB Studio with Uta Hagen. Les applies her expertise 
in the craft of acting as a Casting Director, having cast independent feature films and 
national ad campaigns for major brands (Snickers, AT&T and Renuzit). She has also 
directed several plays, staged readings, and many industry and actor showcases. 

Previously, Ms. Miller taught acting and directing at the New York Film Academy at 
Universal Studios, served as Director of New Works for the Ark Theatre Company, and 
was a member of the Playwrights Unit at the Ensemble Studio Theatre, LA. Currently, 
she also teaches acting for the camera, audition technique and directing at UCLA and 
UCLA Extension. Ms. Miller is also a much sought-after private audition coach, whose 
clients regularly appear in film and television.
 
Les holds an M.F.A. Degree in Film Directing and Production from UCLA. She also holds 
a Certificate in Screenwriting from UCLA’s Professional Program in Screenwriting. Les 
graduated Summa Cum Laude with a dual Bachelor’s Degree in Psychology, and the 
Thomas Hunter Honors Program from Hunter College, City University of New York.

ROB NAGLE
Acting IV

Rob Nagle is a proud member of the Antaeus Theatre Company, as well as the Trouba-
dour Theater Company. Recent theater credits include Human Interest Story (Fountain 
Theatre), Apple Season (Moving Arts), Sucker Punch (Coeurage Theatre Company), 
Julius Weezer (Troubadour Theater Company), as well as his Ovation Award-nominat-
ed and Los Angeles Drama Critics Circle Award-winning performances in The Judas 
Kiss (Boston Court Pasadena) and The Little Foxes (Antaeus Theatre Company). He 
has also worked at Pasadena Playhouse, Road Theatre Company, New World Stages, 
Skylight Theatre Company, South Coast Repertory, Denver Center for the Perform-
ing Arts, Rogue Machine Theatre, Portland Center Stage and the Mark Taper Forum, 
among others. 

Rob’s film credits include: BLONDE, THE NEVER LIST, THE 11TH GREEN, SAFETY, TO 
HELL AND GONE, BAD SAMARITAN, FIRST LOVE, MOTHER’S DAY, FISHING NAKED, 
BOOST, NEW YEAR’S EVE. Television includes: DYNASTY, NCIS: NEW ORLEANS, LIT-
TLE FIRES EVERYWHERE, NCIS: LOS ANGELES, SUPERIOR DONUTS, MODERN FAM-
ILY, THE LIBRARIANS, GREY’S ANATOMY, CRIMINAL MINDS, CASTLE, MAD MEN, 
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BUFFY THE VAMPIRE SLAYER, DAWSON’S CREEK. Education: Northwestern Universi-
ty. Spouse: Heather Allyn. Pug: Houston. robnagle.com @nagdoggie

JORGE-LUIS PALLO
On-Camera Advanced Scene Study 

Jorge-Luis Pallo, of proud Ecuadorian and Puerto Rican descent, was born in New York 
and raised in Queens. Soon after graduating with a BFA from NYU’s prestigious TISCH 
School of the Arts, Jorge moved to Los Angeles to pursue a professional acting career. 
Since then, he has accumulated over 60 credits in feature films and network television.

The highlight of his career to date was working with Steven Spielberg on two features, 
Minority Report and War of the Worlds. He also starred as Brian in the much-anticipat-
ed sequel, Insidious: Chapter 2. In the Fall of 2017, he spent 5 weeks in South Korea 
shooting the feature film, PMC. Jorge’s television work includes: CRIMINAL MINDS, 
SCORPION, AMERICAN HORROR STORY, FEAR THE WALKING DEAD, 24, SONS OF 
ANARCHY, THE SHIELD, and his notable series-regular role as school counselor, Marc 
Molina, in THE SECRET LIFE OF THE AMERICAN TEENAGER. 

Recently, he was seen recurring as Special Agent Bomb Tech Salazar on NCIS: LOS 
ANGELES, as the antagonist, Gio, in THE LIST, starring Michael Pena, and recurring as 
Alejandro Marquez in Amazon’s original series, GOLIATH, with Billy Bob Thornton.

Jorge also puts his talents to good use as an acting teacher and at charitable organi-
zations such as Big Brothers Big Sisters, P.S. ARTS and The Hollywood Heart Founda-
tion. His compassionate and imaginative teaching methods have helped guide some 
of the young Hollywood talent currently working today.

ROSHNI SHUKLA
Substitute: Voice III, Movement I & II

Roshni Shukla received her Masters of Fine Arts degree in Theater (Acting) from the 
University of California at Los Angeles (UCLA) and is a Co-Founder of THE SOUTH-
LAND COMPANY, a non-profit ensemble. The company is rooted in interdisciplinary 
work partnering with film and musical artists on their theatrical productions. Half of 
their work is in service to the community with their “Literacy through Theater” program, 
which is geared toward working with at risk youth in promoting theatre appreciation.

Roshni studied with the British American Drama Academy’s “Midsummer in Oxford 
Program” in England, a program focused on the study and practice of the Shakespear-
ean canon. She has had the honor to travel to Japan to study with internationally 
renowned theater director Tadashi Suzuki and his company, the Suzuki Company of 
Toga (SCOT). In addition, she has extensive training in Suzuki and Viewpoints having 
studied under Ellen Lauren and J. Ed Ariaza, founding members of the SITI Company. 
She received a Bachelor of Science degree in International Business from The Univer-
sity of San Francisco.

Roshni made her Canadian debut at Ryerson Theater in Toronto in the play ARRANGED 
MARRIAGE written by Chitra Banerjee Divakaruni and directed by Dean Peggy Shan-
non of the Ryerson School of Performance.
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KEVIN STIDHAM
Acting I, Audition Technique, On-Camera Commercial

Kevin Stidham hails from the United Kingdom and has been acting and teaching profes-
sionally in the United States for over 15 years. Working in Los Angeles, New York and 
regionally, he has appeared in many award- winning stage and screen productions. 
Theatre credits include productions with the Virginia Shakespeare Festival, Hampton 
Roads Shakespeare Festival, FringeNYC, A Noise Within, The Blank Theatre, The Por-
ters of Hellsgate and Theatre Banshee. Television Credits include THE KOMINSKY 
METHOD (Netflix), RAVEN’S HOME (Disney), LA TO VEGAS (Fox), *LOOSELY EXACTLY 
NICOLE (MTV), BONES (Fox), and ONE TREE HILL (CW). Feature film credits include 
THE BINDING, SHINE and National Geographic’s IMAX feature SEA MONSTERS: A 
PREHISTORIC ADVENTURE. As a voiceover artist, his credits include his ongoing work 
with the H.P. Lovecraft Historical Society’s, DARK ADVENTURE RADIO THEATRE.
As a private acting coach and teacher, many of his students have found success and 
work regularly in film and television and on stage (Broadway/Regional). He earned 
his MFA in Acting from Regent University, and his BS. Ed. in Theatre and Speech from 
Southwest Baptist University. He is also a member of The Collaborative, a Los Ange-
les based non-profit multimedia repertory company dedicated to promoting artistic 
growth through education, production and industry engagement. He is a proud mem-
ber of both SAG-AFTRA and Actors Equity.

MATTHAEUS SZUMANSKI
Demo Reel

Matthaeus Szumanski was born in Denmark. A graduate of the University of Virginia 
and UCLA Film School, he has contributed to countless narrative films, documenta-
ries, experimental films, industrial videos, TV shows, video games, and commercials, 
as writer, director, producer, cameraman, and/or editor. Among the highlights of his 
career are assistant editing the documentary feature film BLACKFISH, which was piv-
otal in ending Seaworld’s captive-whale program, and which was short-listed for an 
Academy Award. He also edited the audio commentaries for the first two LORD OF 
THE RINGS DVDs, and the independent feature film, THE UNBIDDEN. Matthaeus’ own 
films have played festivals around the world. His film, JORNADA DEL MUYERTOis in 
the permanent collection of the American Museum of the Moving Image. He recently 
completed a short superhero film, titled “White Brick Road,” which is currently on the 
festival circuit. Another short film, “Bob Hope USO at LAX,” for which Matthaeus was 
cinematographer, was a finalist in the 2019 AIA Film Challenge. He has taught film-
making and film history at various Southern California film schools. He speaks five 
languages, plays bass in a funk band, and his hobby is growing trees from seeds and 
secretly planting them around Southern California.

JESSICA TOLTZIS
Substitute

Jessica Toltzis is an LA-based actor. She earned her BA in theater and acting from 
Oberlin College and her MFA in acting from UCLA’s MFA. Her short film Georgeanne.
MOV, which she wrote and starred in, won Best Micro Mockumentary at the 2020 
Portland Comedy Film Festival. Some of her favorite theater performances include 
#21507 in Where the Lovelight Gleams in LA (winner of The Paula Vogel Prize and 
semi-finalist for The Relentless Award from The American Playwriting Foundation), 
Touchstone in As You Like It at the Edinburgh Fringe Festival, and Penelope Penny-
wise in Urinetown the Musical (Paper Mill Playhouse Rising Star Award, Best Support-
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ing Actress). Jessica trained at The British American Drama Academy, The Moscow 
Art Theatre, The National Theater Institute at the Eugene O’Neill Theater Center, 
and at Upright Citizens Brigade. Jessica is also a sketch comedian and has created 
many characters, who can be seen at jessicatoltzis.com. Jessica is represented by 
Framework Entertainment and PKA. She is a proud member of SAG-AFTRA. Website: 
jessicatoltzis.com

PAUL WAGAR
Acting, Voice 

Paul Wagar trained in England at the Webber Douglas Academy of Dramatic Art, and 
worked as an actor with, among others, The Royal Shakespeare Company, The New 
Shakespeare Company, and the BBC.

He was also a member of the acting company during Robin Phillips’ last year as Ar-
tistic Director at the Stratford Festival in Ontario, Canada. As an Artistic Director, he 
headed the Philadelphia Area Repertory Theatre and Ark Theatre Company in Los 
Angeles, where he directed numerous productions. He also directed Taming Of The 
Shrew for The Shakespeare Theatre in Washington, DC, and Could 9 for Pulse Theatre 
in New York City. He taught at The University of the Arts in Philadelphia for twelve 
years (the last few as head of voice and speech), and currently is an adjunct Professor 
in the school of Theater, Film and Television at UCLA. 



13

FACULTY

THEATRE OF ARTS HOLLYWOOD | CATALOG | 2024



14

COURSE DESCRIPTIONS

THEATRE OF ARTS HOLLYWOOD | CATALOG | 2024



15

COURSE DESCRIPTIONS

THEATRE OF ARTS HOLLYWOOD | CATALOG | 2024

COURSE DESCRIPTIONS

ACTING I
AC101 • Year 1 • 2 Credits

The class involves a combination of theory and prac-
tice, equipping the actor with the fundamental tools to 
create a character. Through exercises, discussion and 
scene work, the actor will study and actively experi-
ence the most well-known acting theories and tech-
niques that aid the “contemporary actor”. Techniques 
and theories from Stanislavski, Chekhov, Strasberg, 
Adler, Meisner and Hagen, in addition to basic scene 
analysis, facilitate a thorough exploration into the ac-
tor’s process. The course culminates in scene work 
from contemporary plays, and allows the actor to ap-
ply learned techniques throughout the creative process 
from the initial table read to a final performance. The 
main objective is to get a firm grip of the fundamentals 
in order to become a grounded, versatile, adaptable, 
and well-rounded actor.

Course Learning Outcomes: 

• Knowledge base and fundamental under-
standing of modern/contemporary acting 
techniques

• Ability to break down a scene into workable 
beats and playable actions 

• Ability to work effectively in a creative 
group

• Ability to offer and accept constructive criti-
cism and analysis

• Development of a working “process” in the 
creation of a character

VOICE I
VX101 • Year 1 • 2 Credits

This course addresses the fundamentals needed to 
enable you to make character choices in a way that 
is not only articulate, supported, and varied, but most 
importantly safe. Through a sequence of practical 
classes you will be assisted to discover your full vocal 
potential. You will be guided to understand the concept 
of neutral, and instructed be able to breathe using the 
diaphragm supported by the intercostal muscles (back 
and side ribs). Additionally, through extensive vocal ex-
ercises you will be trained to make sound that is phys-
ically and emotionally supported, open, and forward. 
The course will focus on the neutral state and how it 
supports breathing (including both intercostal and dia-
phragmatic support).

Course Learning Outcomes: 

• Understanding and practicing the basic 
foundations of vocal technique for the actor

• Ability to engage in safe and effective vocal 
warm ups independently

• Practical application of vocal exercises to 
vocal choices in performance

• Imaginative response to the possibilities of 
language

• Ability to work creatively as a member of a 
group.
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FUNDAMENTALS OF MOVEMENT
MF101 • Year 1 • 2 Credits

This course introduces you to body awareness, physi-
cal intention, and the development of character move-
ment using a number of methodologies and class exer-
cises. Through a sequence of practical classes you will 
be presented with the opportunity to explore your re-
sources for controlled, free and expressive movement.

Basic movement skills such as strength, stamina, flex-
ibility, coordination, agility, economy of effort and 
movement flow will be covered. The classes will also 
require you to employ your physical resources in effec-
tive communication and will guide you to broaden ex-
pressive range and connection of imagination in char-
acter work for stage, film and television.

Course Learning Outcomes: 

• Sustaining concentration and consistency 
of effort in physical work;

• Basic movement skills
• Opening of expressive range and under-

standing the relationship of this to stage 
character

• Ability to play and connect physicality to 
image with spontaneity and truth

• Awareness of spatial relationships and the 
physical space

SCRIPT ANALYSIS
SB101 • Year 1 • 2 Credits

In these classes you will continuously work on a vari-
ety of material and will be guided to develop your skills 
in deconstructing and mining text as an actor. Founda-
tions of text analysis and its relevance to the actor’s 
process will be deeply explored. You will be instruct-
ed in practical techniques that will help you identify 
and fulfill stylistic demands of a diverse range of plays, 
screenplays and sides. You will also engage in a pro-
cess of incorporating your understanding of the stages 
of character journey into your choices in performance.

Course Learning Outcomes: 

• Ability to deconstruct and analyze text in 
order to identify character journey and sty-
listic demands

• Clear and practical understanding of the re-
lationship between text, subtext & context

• Ability to detect clues in the text that may 
inform performance choices

• Ability to combine objective discoveries 
made through research and analysis with 
subjective personal creativity and practical 
application in performance

• Ability to derive playable objectives through 
systematic exploration of text
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THEATRE HISTORY
TH101 • Year 1 • 2 Credits

This is a course on the history of world drama from its 
inception through the classic periods of dramatic liter-
ature to the present day. Students will read a selection 
of plays from each period and discuss the historical 
and political context, achieve a perspective of dramat-
ic and comedic styles and examine the job of an actor 
in interpreting the text while developing a sense of pe-
riod style. Comparing and contrasting these plays will 
give the student a wide range of intellectual psycho-
logical and emotional understanding of how the play-
wright and actor can truly contribute to one another 
in the realization of the creative process of designing 
work for the stage.

Course Learning Outcomes: 

• Ability to examine and analyze selective 
periods of theatre history

• Ability to discuss elements pertaining to the 
historical, social, and political context of the 
plays and playwrights studied

• Ability to demonstrate knowledge of theat-
rical landmarks and prominent practitioners 
of various periods

• Ability to discuss the theatrical movements 
and significant contributors to current the-
atre practice

ACTING II: CONTEMPORARY 
SCENE STUDY
AC110 • Year 1 • 4 Credits

A sequence of practical classes in which you will fur-
ther utilize previously acquired skills in Acting I by 
exploring a number of stylistically diverse pieces of 
dramatic text. Various approaches to acting will be ex-
plored which may include but not be exclusive to the 
acting theories of Stanislavsky, Sanford Meisner and 
Stella Adler. Class work aims to expose you to various 
practitioners and contextualize the practical demands 
and requirements of specific plays. Many contrasting 
styles of theatre are explored and applied through 
scene study. Beginning with an in-depth exploration of 
a selection of scenes from modern classics, the objec-
tive is to create a consistent understanding of the skills 
and craft of an actor from script and character analysis 
to comparative study of style and genre. All scenes will 
be performed in class as assigned, no public perfor-
mances will occur in this course.

Prerequisites: Acting I
Course Learning Outcomes: 

• Exploring your personal expressiveness 
with regard to the stylistic demands in per-
formance of a variety of dramatic material

• Research skills and apply them to acting
• Critical and analytical skills in relation to a 

range of play texts and performances
• Ability to understand and employ tech-

niques of naturalistic acting
• Communication of personal discoveries/in-

sights into content of text through charac-
terization and execution of dramatic action

• Ability to take a systematic, orderly and 
logical approach to a dramatic role
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MOVEMENT II
MF110 • Year 1 • 2 Credits

This course continues and deepens the exploration 
of body awareness, physicality, and development of 
character through the methodologies and exercises 
acquired in Movement Fundamentals. This review will 
refine and expand upon these fundamentals to pre-
pare for mask work, mimicry, and discovery through 
gesture. 

The student will be challenged to build a character 
by bringing the observed world into their physicality, 
explore meaning through form and shape, and experi-
ence transformation into character through mask work. 
The student will have the opportunity to explore a vari-
ety of emotional expressions to broaden performance 
range. The class will engage in imaginative work with 
text, music, and improvisation to create freedom within 
rehearsal and the ability to focus for performance. 

The goal is to broaden and deepen the actor’s inter-
pretation of the emotional and physical life of the char-
acters within a dramatic story. Emphasis will be placed 
on how mask work, gesture, and observation can influ-
ence the actor in the ability to transform into a charac-
ter.

Prerequisites: Movement I

Course Learning Outcomes: 

• Ability to understand of how these exercis-
es, skills, and techniques can be used in 
concert with tools acquired in other classes.

• Ability to experience the mask as an agent 
for psychophysical release.

• Ability to acknowledge and release “the 
cast of characters” within.

• Ability to develop an appropriate psycho-
physical existence for each character

• Understanding that characters, like masks, 
demand total commitment to come alive.

• Discover the external world is rich with po-
tential resources for the imaginative actor 

• Effective, economical and appropriate use 
the total body-mind to communicate.

• Ability to discover one’s own idiosyncrasies 
and habitual movement patterns so that 
they can be employed or eliminated in de-
veloping a characterization.

• Ability to recognize the limiting effect of ha-
bitual psychological choices and patterns 
of behavior so they will NOT be projected 
onto every performance.

• Ability to communicate a truthful physical 
manifestation of the character’s inner state 
of being through external actions.

• Ability to develop free, imaginative, specif-
ic and effective means of expression and 
communication.
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COMBAT UNARMED
CF110 • Year 1 • 4 Credits

Just as movement and dance is an essential physical 
skill for the modern actor, skill in stage fighting has to 
be on the marketable actor’s resume. 

This is an INTRODUCTORY course in Stage Combat. 
Students learn the basics in the mechanics of conflict 
and acting it truthfully, Stage Combat Safety, and nec-
essary skills pertaining to Unarmed Combat and Found 
Weapons. 

Emphasis will be on the actor’s approach to fight 
scenes and the use of body, movement and style. We 
will carefully examine the necessary elements for an 
actor to make a fight scene safe, truthful and interest-
ing. You will engage in exercises that will emphasis the 
importance of fighting distance, sight lines and fight vo-
cabulary. Classes are designed to provide you with an 
opportunity to garner your ability to choreograph and 
participate in a believable and safe fight scene for the 
Stage. Through proper warm up techniques and dis-
ciplined repetition, you will be guided to achieve the 
confidence and physical ability to take on a profes-
sional role that requires stage violence.

Course Learning Outcomes: 

• Knowledge of basic safety procedures, 
working skills & knowledge of acting con-
flict in Unarmed Combat, & Found Weapons

• Ability to develop advanced performance 
skills using body and movement

• Ability to contribute confidently and skillful-
ly to the collaborative process involved in 
creating stage combat choreography with 
partners and choreographers

• Evolved and deep understanding of your 
process, the way you learn, how you create 
and communicate, and the unique gifts you 
bring to groups, situations and roles

• Disciplinary skills in advanced physical 
warm-up, concentration, improvisation, col-
laboration, and individual strengths

• Imagination and creative thinking in theatre 
exercises based in conflict having a working 
vocabulary and an advanced knowledge of 
the terminology in relation to stage combat 
and the craft and process of acting

• Ability to form both subjective opinion and 
objective observations and develop effec-
tive application of this knowledge

• Demonstrate creative growth via personal 
discovery, imagination, and self-expression
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VOICE II
VX110 • Year 1 • 2 Credits

This course builds on the principles of Voice I, and adds 
vowel and consonant diction work in order to enhance 
your previously acquired skills. It will include building 
a 20 minute warm-up. You will be guided to recognize 
any problem areas, particularly in relation to conso-
nant and vowel placement. A range of exercises and 
texts will be employed to consolidate the work done 
in Voice I with an emphasis on improving your clari-
ty and articulation in practical text work. You will work 
on developing effective techniques in releasing vowel 
sounds and consonants in a clear supported, sustain-
able and safe manner.

Prerequisites: Voice I 

Course Learning Outcomes: 

• Development of sufficient freedom of the 
voice to adjust to specific demands of text

• Ability to meet physical and emotional de-
mands of the text in a vocally safe manner

• Awareness of problem areas in your vocal 
production and means of eradicating or re-
ducing these problems

• Ability to make vowel and consonant 
sounds in a clear, supported, sustainable 
and safe manner

• Ability to engage in effective vocal warm-
ups lasting 20 minutes

ON CAMERA FUNDAMENTALS
OC110 • Year 1 • 2 Credits

In this course you will be introduced to the basic techni-
cal requirements of acting on camera. The main objec-
tive is for you to develop the crucial skills that will be 
expected of you on a professional film/TV set. Through 
video recording and playback of acting exercises, you 
will be guided through the concepts of “hitting marks,” 
“establishing eye lines,” and “working a frame.” Other 
concepts explored in class are “master shots,” “cover-
age,” and “continuity.” The workshop will be conducted 
in a “hands-on” experiential fashion. Through a series 
of exercises you will develop a greater level of com-
fort in front of the camera. You will also be assigned 
to crew positions for your peers during taping which 
will give you an enhanced appreciation of the highly 
collaborative nature of film and television production.

Course Learning Outcomes: 

• Adapting expressiveness and scale of per-
formance to the presence of camera

• Ability to absorb quickly directors’ notes 
with flexibility and confidence

• Analysis of recorded work
• Understanding and applying the technical 

acting demands of working on set
• Ability to sustain the fundamental acting 

qualities of believability and spontaneity
• Understanding the roles and creative con-

tribution of production crew and other per-
sonnel involved in the production process
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ACTING III: 
CLASSICAL SCENE STUDY
AC120 • Year 1 • 4 Credits

Building on the techniques and concepts learned in 
previous acting classes, you will be exposed to a se-
ries of emotionally and intellectually challenging ma-
terial. The course is designed to take you through a 
more rigorous process of exploring your choices in 
relation to dramatic value, characterization, tone and 
style. Working on more complex and layered text you 
will be encouraged to make bold choices and explore 
heightened dramatic moments with courage, honesty 
and spontaneity. You are guided to further polish your 
approach to text and to develop consistency in prac-
tical application and integration of your acting, move-
ment and vocal skills.

Prerequisites: Acting I-II

Course Learning Outcomes: 

• Acquisition of appropriate performance 
skills in relation to selected texts

• Ability to recognize and overcome acting 
blocks

• Sensitivity to spontaneous developments 
in character, in other actors’ performances 
and in the life of the scene in performance

• Ability to identify and fulfill the demands of 
a variety of dramatic text

• Ability to make bold, informed choices and 
execute these choices with spontaneity and 
truth

VOICE III
VX120 • Year 1 • 2 Credits

In Voice III we will continue the work done in Voice I 
and II, and will strive to assume the consistent and ac-
curate implementation of that work. You will be guided 
through exercises that will expand your vocal expertise 
with texts that challenge the range, tempo, and action 
of thought. You will work on classical verse text with 
the intention of enhancing your ability to work with a 
variety of verse forms, metrical structures and literary 
devices. Further development of clear, expressive and 
dynamic communication will be a significant aspect of 
the course work.

Prerequisites: Voice I-II

Course Learning Outcomes: 

• Expressive communication of character, ac-
tion and atmosphere through the voice

• Understanding of intonation and stress
• Understanding a variety of verse forms, 

metrical structures, tempo & literary devices
• Application of vocal skills to performance 

with confidence and sensitivity
• Ability to identify and meet the vocal de-

mands of the text and character
• Awareness of a variety of styles and forms 

and the application of these to vocal choic-
es in performance
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COMBAT II
CF120 • Year 1 • 2 Credits

Further to your previous training in the Combat course, 
you will learn how to SAFELY execute fight scenes for 
theatre and film. Physical techniques used to achieve 
this result include unarmed combat, falls, rolls, par-
rying, attacks (cuts and thrusts), targeting, partnering 
drills, fighting on the 360, mass battles. The weapon of 
choice will be the epee bladed saber, found weapons, 
and the broadsword.

Prerequisites: Combat I

Course Learning Outcomes: 

• Physical conditioning (strength, balance, 
endurance, flexibility) and overall health 
through daily warm-ups and stage combat 
activities;

• Promote positive partnering skills by em-
phasizing teamwork, adaptability, and prin-
ciples of safety in all partnering exercises;

• Develop powers of concentration and phys-
ical control through daily warm-ups, use of 
slow-motion exercises and variable speed 
fight technique;

• Competence in armed stage combat by 
learning a wide variety of combat tech-
niques and by incorporating them into im-
provised and scripted scenes of violence

• Safely simulating unarmed and armed vio-
lence for the stage

ON CAMERA SCENE STUDY
CT210 • Year 1 • 2 Credits

In this course, you will learn to incorporate the work 
of the actor as ‘storyteller’ with the skills you devel-
oped in the On-Camera Fundamentals course. You will 
be guided to develop a thorough process of preparing 
for scene work in front of the camera. You will engage 
in the two part prep: Preparation at home focused on 
imagination work and belief building, and immediate 
scene preparation when on set (focused on the mo-
ment and the scene partner). You will explore effective 
and efficient methods of uncovering the script. A se-
ries of scene assignments and exercises will take you 
through a process of learning how to allow the script 
to reveal itself to you. These scenes will be filmed and 
reviewed. You will receive continuous feedback and 
notes on your development throughout the course.

Prerequisites: On-Camera Fundamentals

Course Learning Outcomes: 

• Employing previously acquired skills to spe-
cific demands of character and scene work

• Ability to absorb quickly directors’ notes 
and make adjustments to good effect

• Advanced critical analysis of recorded work
• Understanding and applying the technical 

acting demands of visual narrative on film
• Ability to sustain performance arch and de-

tail throughout a recorded scene
• Ability to engage the audience through cre-

ative, spontaneous and technically appro-
priate choices throughout a recorded scene
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ACTING IV:
ADVANCED SCENE STUDY
AC201 • Year 2 • 2 Credits

Combining the practical application of learned tech-
niques with the advanced analysis of more stylisti-
cally complex and demanding text, you will work on 
expanding your range of intellectual, emotional and 
physical expression, working on scenes requiring an 
in-depth understanding of context, period, setting and 
dramatic style. Practical application of choices derived 
from research and interpretation will be analyzed and 
explored in order to forge a robust approach to a va-
riety of heightened and non-naturalistic text. You are 
expected to acknowledge and develop a sustainable, 
practical and effective actor’s process in dealing with a 
range of diverse material.

Prerequisites: Acting I, II, III

Course Learning Outcomes: 

• Ability to select from and apply a range of 
skills and approaches in a coherent manner

• Command of technical elements associat-
ed with acting styles of various periods

• Understanding of the physical, emotion-
al, technical and stylistic requirements of 
heightened text

• Further development of acquirable perfor-
mance skills: command of the present mo-
ment; energy; dramatic and theatrical rela-
tionships with other characters/performers

• Ability to understand complex material and 
make it your own

• Ability to maintain a high level of perfor-
mance presence

• Ability to use voice and body effectively in 
communicating complex material

IMPROVISATION
IP101 • Year 1 • 2 Credits

A sequence of practical classes which provide you with 
the opportunity to utilize improvisation as an art form 
as well as a tool that may enhance your acting skills. 
You are expected to delve into your own resources as 
the basis for exploring access to detailed imagination, 
creativity and freedom of expression. You will be guid-
ed through short and long form improvisation exercises 
that will help you develop trust, stronger presence on 
stage, an understanding of the elements of effective 
storytelling, spontaneity, responsiveness, generosity 
and courage as a performer.

Course Learning Outcomes: 

• Personal commitment to the process of dis-
covery

• Ability to function effectively as a member 
of a creative group

• Clear understanding of dramatic and comic 
value and story structure

• Development of basic improvisation skills: 
concentration; working freely within given 
circumstances; sustaining a coherent line of 
action with spontaneity

• Ability to create and sustain truthful and en-
gaging behavior in an improvised
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ON-CAMERA SKETCH COMEDY
CC201 • Year 2 • 2 Credits

Utilizing the basic technical requirements you devel-
oped in On Camera Fundamentals course, this series 
of performance based classes will explore various as-
pects of comedy acting on camera. The main objective 
is to make you comfortable in auditioning for and per-
forming comedic characters and situations for film and 
television. Areas explored in the course include char-
acter development, script analysis, improvisation, sto-
rytelling, type casting and unscripted versus scripted 
projects. In addition to observing live sitcom tapings off 
campus to enhance the classroom experience, there 
will be recording and feedback on class assignments.

Prerequisites: On-Camera Fundamentals

Course Learning Outcomes: 

• Adapting expressiveness to the demands of 
comedic performance on camera

• Ability to absorb quickly directors’ notes 
with flexibility and confidence

• Analysis of recorded work
• Understanding and applying the techni-

cal acting demands of working on various 
types of comedy

• Ability to sustain the fundamental acting 
qualities of believability and spontaneity

MOVEMENT III: INTRO TO 
MOTION CAPTURE
MT210 • Year 2 • 2 Credits

Introduction to Motion Capture class is a rehearsal 
course designed to give the student an overview of 
the actor’s job on a motion capture set. The class con-
tinues to develop the concepts learned in Movement 
and Combat classes. The class begins with creature 
work and character creation. Students will then be in-
troduced to the concepts of video game performance 
capture, terminology in Kinematics work and In-game 
technical skills that prepare the actor for work in all the 
areas of performance capture. The class will culminate 
in scene work focusing on elements of physical listen-
ing and character believably. Throughout the course, 
the student is exposed to the business of motion cap-
ture, effectively learning the secrets to getting cast in 
this exciting new field of performance.

Prerequisites: All Preceding Terms Courses

Course Learning Outcomes: 

• Knowledge of the terminology and tech-
niques for successful performance capture

• The skills necessary to perform in any vol-
ume at any motion capture studio

• Knowledge of the professional and unique 
relationships required between actors and 
animators.

• An understanding on how to form believ-
able creatures in an imaginative way

• Awareness of the rigorous challenges of 
controlling body movements precisely for a 
motion capture environment.

• Demonstrate readiness to work in the mo-
tion capture industry.
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VOICE OVER / VOCAL PRODUCTION
VO201 • Year 2 • 2 Credits

The aim of this course is to provide you with the expe-
rience of preparing and performing a role for the mi-
crophone. You will be introduced to the art, craft and 
job of voice over acting work. The process is conduct-
ed under industrial working conditions and observes 
current industrial practices. The class introduces you 
to the technical demands of the medium in relation 
to your performance and emphasizes the need for 
detailed personal preparation as the foundation for 
working confidently under industrial and frequently 
highly pressurized conditions. The class may focus on 
various styles, techniques and genres such as singing, 
commercials, animation, and interactive media (“video 
games”). In addition to guidance about the tools of the 
trade, you will also be guided through other areas of 
the business and working practices including network-
ing and upkeep of your craft.

Prerequisites: Voice I, II

Course Learning Outcomes: 

• Preparing a role for the microphone
• Preparing for and executing an audition for 

various voiceover formats
• Ability to apply and extend previous learn-

ing to performance for microphone
• Ability to sustain a role through a recorded 

performance
• Expressive communication of character, ac-

tion and atmosphere through the voice
• Ability to employ microphone technique
• Understanding various aspects and respon-

sibilities of the job of a voice over artist
• Understanding student’s vocal potential via 

proper application of singing techniques

DEVISED THEATRE
OP201 • Year 2 • 2 Credits

The course is designed to give you an opportunity to 
create a personal performance piece which may draw 
from real or imaginary events and circumstances. In 
writing and creating a short one person show, you will 
learn how to utilize your life experiences and your 
imagination constructively in your work as an actor. 
You will be encouraged and guided to release inhibi-
tion and develop the creative process as a whole. First 
drafts of the show are due by week 6. Revisions and 
edits will occur during week 7 and the final draft must 
be completed by week 8. Staging including the set de-
sign and securing of related props will occur during 
weeks 9-10 and may include rewrites to draft if noted. 
There will be a presentation of your work for faculty 
and students at the end of the trimester. You will also 
be expected to support and help develop fellow stu-
dents’ presentations.

Course Learning Outcomes: 

• Ability to identify and deconstruct dramatic/
comic value and narrative line within a per-
sonal story

• Ability to make engaging and creative 
choices in regard to the presentation of a 
one person show

• Ability to combine personal discoveries 
made with story-telling skills to create an 
effective performance piece

• Ability to invest personal resources with 
safe subjectivity as well as professional ob-
jectivity in performance

• A critical understanding of your own devel-
opmental process
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DEMO REEL I
RP220 • Year 2 • 2 Credits

Students will spend the term learning from and collab-
orating with a professional writer in order to create an 
original script. The objective is to write a short film or 
Web Series designed to highlight and showcase each 
student’s specific strengths. The anatomy and structure 
of screenwriting will be examined to help students find 
and understand the most crucial aspects of storytell-
ing. The final script will include a role for each student 
in the class. This script may be utilized in their 6thand 
final term for CD410, On-Camera Demo Reel.. Students 
will also learn about Loglines, Pitching, Table reads as 
well as being assessed on their ability to collaborate 
with their peers.

Course Learning Outcomes: 

• Ability to write an original narrative script 
that complies with industry standards.

• Ability to create their own material to pro-
duce original content to help further their 
professional careers.

• Familiarity with the terminology used writ-
ing across different entertainment media

• Ability to pitch a project to a studio or agent 
in order to get that project made.

ONE ACT PLAY
RP210 • Year 2 • 4 Credits

This course is designed to encourage you to fully en-
gage with the skills you have acquired over the dura-
tion of your training so far, and to employ and utilize 
those skills in the service of rehearsing and performing 
a series of one act plays. The classes take the form 
and structure of a rehearsal period. We will begin by 
a table read and follow a systematic process through 
discovery rehearsals, blocking, polishing as well as 
technical and dress rehearsals. We will explore narra-
tive sequence, plot, character, action, rhythm, text and 
language. Throughout rehearsals you will be encour-
aged to exercise innovative thinking and to recognize 
the importance of the actor’s personal contribution 
within a creative project. The course culminates in the 
performance of a selection of one act plays, to which 
the public are invited to attend.

Course Learning Outcomes: 

• Ability to integrate pre-acquired skills in 
acting, voice and movement classes

• Rehearsal and performance confidence
• Ability to occupy stage space, and estab-

lishing and sustaining presence
• Ability to apply and extend previous learn-

ing to the requirements of the rehearsal 
and production process for the public per-
formance of a One Act Play

• Ability to sustain a role through the public 
performance of a short One Act Play

• Ability to respond to and employ effectively 
further resources of the stage: setting, cos-
tume, lighting and sound

• Ability to learn from a detailed analysis 
of the audience’s general and specific re-
sponses to performance
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ON-CAMERA ADVANCED 
SCENE STUDY
CS210 • Year 2 • 2 Credits

Building on the previous on camera classes, the student 
will now read and rehearse contemporary scenes in 
preparation for the production of an individual demon-
stration reel or DVD. Each student will learn how to 
prepare a short list of film scenes or monologues suit-
able for this purpose and examine various examples in 
use by successful actors in the industry.

Prerequisites: On-Camera Scene Study

Course Learning Outcomes: 

• Employing previously acquired skills to spe-
cific demands of character and scene work

• Ability to absorb quickly directors’ notes 
and make adjustments to good effect

• Advanced critical analysis of recorded work
• Understanding and applying the technical 

acting demands of visual narrative on film
• Ability to sustain performance arch and de-

tail throughout a recorded scene
• Ability to engage the audience through cre-

ative, spontaneous and technically
• Appropriate choices throughout a recorded 

scene

ON-CAMERA: DEMO REEL II
CD410 • Year 2 • 4 Credits

This course provides an opportunity for you to produce 
a show reel that may be utilized to showcase your tal-
ent and range of abilities as an actor to the industry. 
The first five weeks of the semester will be focused on 
finalizing and rehearsing the best 1-2 minute scene for 
each student to film. The remainder of the semester will 
be “In Production,” where you will be working on loca-
tion, with high quality camera, lights, and sound equip-
ment. These shoots are to be treated as professional 
productions. Using all of the tools you have acquired 
throughout the program. By the end of the semester, 
each student will have a 1-2 minute edited reel.

Prerequisites: All Preceding Terms Courses

Course Learning Outcomes: 

• Acquisition of a critical understanding of 
your own developmental process

• Ability to make effective choices in relation 
to the professional needs of the actor

• Ability to select appropriate materials to il-
lustrate research

• Ability to demonstrate evidence of creative 
involvement with coursework

• Ability to organize material in a coherent 
way with an appropriate sense of audience

• Ability to absorb quickly directors’ notes 
with flexibility and adaptability

• Ability to deliver engaging and vibrant per-
formances for the camera

• Ability to contribute creatively and appro-
priately as production crew
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STAND UP COMEDY
OP220 • Year 2 • 2 Credits

Actors are often asked if they have ever done stand 
up, this class provides our students with the chance to 
answer yes. Over the course of 12 weeks, each student 
will write their own 5-10 minute stand up comedy set. 
They will have experience performing in front of their 
classmates and instructor throughout the trimester and 
get notes on ways to improve. Students will be encour-
aged to step outside of their comfort zones and find a 
home in the spotlight. The class will culminate in a pub-
lic performance alongside professional comedians.

Prerequisites: All Preceding Terms Courses

Course Learning Outcomes: 

• Personal commitment to the process of dis-
covery

• Ability to function effectively as a member 
of a creative writing group

• A clear understanding of dramatic and 
comic value and story structure

• Development of advanced improvisational 
comedy skills

• Ability to create and sustain truthful and en-
gaging behavior in a stand up environment

AUDITION TECHNIQUE
AT220 • Year 2 • 2 Credits

This is an entirely practical performance course that 
will address ways of improving audition skills for the-
atre, television, and film. Through the choice and 
preparation of monologues, instructions on how to de-
velop a cold reading technique and exercises in pre-
read auditions, producer call-backs and screen tests, 
the instructor will illustrate the steps involved ensuring 
the best result. Original scripts from film and television 
projects currently being cast will be used in class as 
learning tools in the simulated audition exercises. You 
will be expected to prepare numerous monologues 
and sides as part of your class work. This course will 
provide you with the opportunity to explore previous 
discoveries made in all aspects of your training, and to 
employ pre-acquired skills effectively at castings and 
auditions. You will receive critical evaluation of your 
presentation directly during each session.

Prerequisites: Rehearsal/Performance

Course Learning Outcomes: 

• Identifying and applying strong, playable 
objectives and actions in the presentation 
of a monologue or scene in auditions

• Ability to demonstrate truthful emotional 
availability through voice and speech and 
physical behavior in auditions

• Ability to analyze instructions, criticism, 
and feedback in a positive and profession-
al manner and to make immediate adjust-
ments to integrate these observations

• Communicating, not only with fellow actors, 
but also to an audience

• Ability to take responsibility for choices and 
critically assess and reflect on your work



29

COURSE DESCRIPTIONS

THEATRE OF ARTS HOLLYWOOD | CATALOG | 2024

INDUSTRY PREPARATION
IP210 • Year 2 • 2 Credits

This is a comprehensive review of how an actor deals 
with the business side of the profession. From how 
to prepare a resume, how to get the best headshots, 
how to use social networks to build industry contacts, 
how to find out about upcoming casting and how to 
obtain the various union memberships; all these sub-
jects are explored. Financial planning, tax preparation, 
and agent/manager relationships are also part of this 
course. Website design, internet submissions, acting 
workshop, networking, related performing arts classes 
and alternative sources of income are all reviewed to 
prepare the student for a proactive and fulfilling ca-
reer. You will be working on creating a resume of your 
work throughout the class as a preparation for a future 
professional resume and will be handed in at the end 
of the class. In addition to your core faculty member, 
some sessions will be conducted by visiting industry 
professionals.

Course Learning Outcomes: 

• Identifying and applying effective strategy 
in promoting yourself as an actor to the in-
dustry

• Understanding the importance of financial 
planning and management as an actor

• Understanding of the marketing resources 
available to the actor

• Understanding roles of agents, managers, 
casting directors and publicists within the 
industry

• Familiarity with internet and social media 
tools available to the actor and developing

• Optimum use of these media in promoting 
and exposing your work to the industry

INDUSTRY SHOWCASE
IS220 • Year 2 • 2 Credits

Various scenes and monologues are rehearsed and 
arranged into a performance format. The goal of this 
course is to guide and assist you in demonstrating your 
learned skills and craft within and industry showcase 
format. The course culminates in a final performance 
at Theatre of Arts to which industry contacts including 
agents, managers, casting directors and producers are 
invited.

Prerequisites: All Preceding Terms Courses

Course Learning Outcomes: 

• Ability to integrate pre-acquired skills in 
acting, voice and movement classes into 
performance

• Confident approach to auditioning within a 
showcase format

• Occupation of the stage space, and estab-
lishing and sustaining presence

• Ability to learn from a detailed analysis of 
the director’s notes and make effective

• adjustments
• Ability to select appropriate material to 

showcase your skills and talent
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(ESL) ENGLISH AS A 
SECOND LANGUAGE
English as a Second Language (ESL), also called En-
glish as a Foreign Language (EFL), is an English lan-
guage study program for nonnative speakers. Most 
ESL programs have small classes so that students re-
ceive individual attention from their teachers. Students 
study English and also participate in the cultural and 
social activities of the school and community where 
they study. 

The goal of an ESL program is to improve the students’ 
level of English. ESL classes teach different language 
skills, depending on students’ English abilities, inter-
ests, and needs. All programs teach the following: con-
versational English, grammar, reading, listening com-
prehension, writing, and vocabulary.

Prerequisites: N/A (Elective)
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GENERAL INFORMATION
LOCATION

Theatre of Arts 
Admin Offices, Classrooms & Theatres
6752 Hollywood Boulevard
Hollywood, California 90028

FACILITIES & EQUIPMENT
In 2023 Theatre of Arts relocated the conservatory to 
Campus Hollywood – located in the very heart of Hol-
lywood on Hollywood Boulevard. 

All classrooms and theatres are housed on the prem-
ises, simplifying students’ daily routines and stream-
lining the ability to stage TOA productions. Students 
benefit from practicing their craft daily in well-appoint-
ed studios and one main theatre. The facility also in-

cludes TOA’s administrative offices, a dedicated li-
brary, lounge, and ample outdoor common space for 
students to utilize for filming, collaborating and social-
izing. 

Theatre of Arts limits class size to maintain the high-
est quality of its educational programs. Class size may 
vary with a maximum capacity of 15 students per class.

PARKING: 
Parking fees are the sole responsibility of the student. 
TOA does not own parking facilities and is not respon-
sible for the students’ mode of transportation (i.e. park-
ing violations, property theft, damage, etc.). Students 
are encouraged to lock their vehicles at all times.
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LIBRARY
The TOA library is on site at 6752 Hollywood Blvd. It 
contains approximately 2000 print volumes and DVDs 
representing a broad collection of essential classical 
and contemporary plays, scripts, librettos, screen-
plays, anthologies, reference and design volumes, and 
works of theatrical scholarship including history and 
biographies. Students can access the library Monday 
through Friday during regular school hours. 

2024 ACADEMIC CALENDAR
Theatre of Arts schedules classes between 9am and 
6pm throughout the calendar year. Programs are of-
fered on a trimester basis, with terms beginning in Jan-
uary, May, and August. In most cases, students may 
enroll and begin their training at the beginning of any 
term. All course schedules are subject to change.

Spring Term January 8 – March 29, 2024

Summer Term May 6 – July 26, 2024

Fall Term August 26 – November 15, 2024
  
The Following Holidays are Observed:

• New Year’s Day
• Martin Luther King, Jr. Day 
• Memorial Day 
• Juneteenth
• U.S. Independence Day 
• Labor Day
• Thanksgiving Week (Wednesday–Friday)
• Christmas Eve 
• Christmas Day
• New Year’s Eve

ACCESSIBILITY
At Theatre of Arts we are resolute about promoting in-
clusivity and have made all reasonable adjustments to 
provide accessibility of facilities for persons with dis-
abilities. Applicants with disabilities are invited to visit 
the campus to determine if the facilities meet their ac-
cess needs and requirements.

If a student has a disability and wishes to be consid-
ered for reasonable accommodation, the student must 
provide notification and request in writing to the Exec-
utive Director before the start of the semester. The fa-
cilities are currently in compliance with ADA standards.

HEALTH & SAFETY
It is the policy of Theatre of Arts to maintain a safe en-
vironment for its students and staff members and as 
such, has annual fire and safety inspections. Exit signs 
are posted prominently, and a first-aid kit is located in 
the main office in a conspicuous place. Should great-
er medical attention be required, the area’s hospital 
emergency rooms are within quick reach by ambu-
lance. If, at any given time a faculty, staff member or 
student has or is suspected of having a communicable 
diseases, that person will be asked to remain away 
from the campus until a release from a medical physi-
cian is obtained and delivered to the school. Commu-
nicable diseases, for purposes of this policy, are seri-
ous diseases that are capable of being transmitted to 
other individuals through the air or by direct physical 
contact between individuals (including, but not limited 
to, COVID-19, tuberculosis (TB), chicken pox, shingles, 
infectious mononucleosis, and Hepatitis-B).
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COVID-19 POLICIES

Following repeated surges of COVID- 
19 infections in Los Angeles Country 
beginning in 2020, TOA now requires 
all students, faculty and staff on cam-
pus adhere to COVID-19 policies as 
outlined here.

VACCINATIONS:
Effective July 27th 2021, all students, faculty, staff 
and visitors must provide proof of having been fully 
vaccinated with the SARS-VoV-2 Vaccine (COVID-19 
Vaccine) prior to visiting campus and/or entering TOA 
facilities or events.

This policy is intended to comply with applicable fed-
eral, state and local guidance and authority from the 
Centers for Disease Control and Prevention (CDC), LA 
County Department of Public Health, and other rele-
vant public health and licensing authorities.

Policy:
To confirm vaccination status, all individuals must 
present written evidence of immunization from an au-
thorized healthcare provider, pharmacy, or other au-
thorized source. Faculty and staff must send proof of 
vaccination to David Law at davidlaw@toa.edu. Stu-
dents must direct proof of vaccination to Adam Kro-
eger at kroegera@toa.edu. Theatre of Arts regards all 
such information as confidential and will ensure that 
records are preserved to ensure privacy is maintained.   

Requests for Exemptions & Accommodations:
To assist any student, faculty or staff member who is 
disabled, pregnant, a nursing mother, has a qualifying 
medical condition that contraindicates the vaccination, 
or objects to being vaccinated on the basis of a sin-
cerely held religious belief or practice, Theatre of Arts 
will engage in an interactive process to determine if a 
reasonable accommodation can be provided that does 
not create an undue hardship on the college’s commu-
nity and/or does not pose a direct threat to the health 
or safety of others at TOA. To request an accommoda-
tion for one of the above reasons, please notify Adam 
Kroeger in writing at kroegera@toa.edu. Students, fac-
ulty and staff may request an accommodation without 
fear of retaliation. If you believe you have been treated 
in a manner not in accordance with this policy, please 
notify Theatre of Arts immediately. 

COVID TESTING:
Theatre of Arts may require COVID testing for all 
members of our community, regardless of vaccina-
tion status, at intervals to be determined, at any time 
based on LA County Department of Public Health 
guidance. 

FACE MASKS:
Theatre of Arts follows all Los Angeles Country De-
partment of Public Health face mask guidance and 
mandates, as posted on publichealth.lacounty.gov. 

During periods when LA County health orders so re-
quire, signs will be posted prominently in all TOA fa-
cilities indicating face masks must be worn on campus 
at all times. Appropriate use of face masks is critical in 
minimizing risks to others near you. You could spread 
COVID-19 to others even if you do not feel sick. The 
mask is not a substitute for social distancing. TOA 
reserves the right to specify which grade or types of 
face masks are required. While TOA is not required 
to provide face masks, they may be provided free of 
charge when possible, depending on availability. 
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THE TWO-YEAR ASSOCIATE OF OCCUPATIONAL STUDIES DEGREE

OVERVIEW OF PROGRAM

Course First Year of Study Credits Contact Hr. Practicum Hr.

AC101 Acting I 2 6 6

VX101 Voice I 2 4 4

MF101 Movement for Actors 2 4 4

SB101 Script Analysis 2 4 4

IP101 Improvisation 2 4 3

TH101 Theatre History 2 4 3

AC110 Acting II: Contemporary Scene Study 4 9 8

VX110 Voice II 2 4 4

OC110 On Camera Fundamentals 2 4 2

MF110 Movement II 2 4 2

CF110 Combat I: Unarmed 2 4 0

AC120 Acting III: Classical Scene Study 4 9 8

VX120 Voice III 2 4 4

CF120 Combat II: Armed 2 4 1

CT120 On Camera: Scene Study 2 6 4

TOTAL: 36 Weeks 34 888 Hrs.

Second Year of Study

AC201 Acting IV: Advanced Scene Study 2 6 6

CC201 On Camera: Sketch Comedy 2 4 3

VO201 Vocal Production/Voice Over 2 4 6

OP201 Devised Theatre 2 4 4

MT210 Movement III: Intro to Motion Capture 2 4 4

RP210 One Act Play 4 6 8

IP210 Industry Preparation 2 4 2

RP220 Demo Reel I 2 4 4

CS210 On Camera: Advanced Scene Study 2 6 3

AT220 On Camera: Audition Technique 2 4 4

CD410 On Camera: Demo Reel II 4 6 8

OP220 Stand Up Comedy 2 4 4

IS220 Industry Showcase 2 4 8

TOTAL: 36 Weeks 30 720 Hrs.

GRAND TOTAL: 72 Weeks 64 1608 Hrs.



37

OVERVIEW OF PROGRAM

THEATRE OF ARTS HOLLYWOOD | CATALOG | 2024

U.S. DEPT. OF LABOR’S STANDARD 
OCCUPATIONAL CLASSIFICATION CODES
The United States Department of Labor’s Standard Occupational Classification (SOC) codes for all positions 
the institution provides education are as follows:

THE TWO-YEAR ASSOCIATE OF OCCUPATIONAL STUDIES DEGREE PROGRAM

Occupation Code Occupation Title

27-201 1 Actors

27-2012 Producers and Directors

27-2099 Entertainers and Performers, Sports and Related Workers, All Other

27-301 1 Radio and Television Announcers

27-3012 Public Address System and Other Announcers

27-3043 Writers and Authors

25-1121 Art, Drama, and Music Teachers, Postsecondary

25-3097 Teachers and Instructors, All Other, Except Substitute Teacher

25-1194 Vocational Education Teachers, Secondary School

25-9041 Teacher Assistants

25-9099 Education, Training, and Library Workers, All Other

13-1011 Agents and Business Managers of Artists, Performers, and Athletes
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GENERAL REQUIREMENTS
All applicants must be at least 18 years of age and 
have completed high school. 

Applicants assessed on a case-by-case basis. The Ad-
missions Representative will verify that all admissions 
requirements have been met. An applicant must pro-
vide all the following via toa.edu/apply:

Application:
1. Completed online application 
2. $75 application fee (waived for US Military vets)
3. Headshot photo
4. PDFs/Photos of:

• High school transcript & diploma or GED
• Other college degrees/transcripts

5. Contact information for 1-2 persons willing to 
write letters of recommendation (optional)

6. Resume of previous acting experience (if any)
7. 250-word professional goals statement 

Audition:
• Applicants must prepare two contemporary 

monologues for their audition (1-2 min each) 
• Contrasting monologues: one comedic, 

one dramatic, one written post-1979
• Character(s) should be close to applicant’s 

gender and age
• One monologue should be performed in 

applicant’s natural accent

Identification
• Valid Social Security card (US Applicants)
• Valid government-issued photo ID/license

ADMISSION POLICIES
Applicants must complete all admissions procedures 
and audition to be considered for acceptance. Ac-
cepted candidates will be notified either in person, via 
email, or by phone, and will received printed confirma-
tion via mail. 

Accepted students who intend to matriculate must 
make a $300 non-refundable deposit within two 
weeks of acceptance in order to reserve a seat in 
their desired term before capacity is reached. Once 
capacity for the term has been reached, accepted stu-
dents will be placed on a wait list until a space opens 

up. Deposits can be carried over to future term starts 
for up to one (1) year, after which deposits are forfeited 
and candidates must re-apply for admittance. 

In order to matriculate, accepted applicants must sign 
an Enrollment Agreement, to be accompanied by a No-
tice of Student Rights, School Performance Fact Sheet, 
Refund Table, STRF Information, Notice of Cancella-
tion, and a notice of all program tuition and fees. 

ENGLISH PROFICIENCY POLICY 
All classroom instruction at Theatre of Arts is conduct-
ed in the English language. All applicants, whether 
international or domestic, whose first language is not 
English must demonstrate fluency in English. Proficien-
cy levels are assessed during the Program Application 
process by TOA Admissions Officers, Faculty and the 
Director of Education based on each applicant’s a) 
verbal interview, b) written Professional Goals State-
ment, and c) live performance audition. Applicants who 
cannot demonstrate sufficient competence in English 
may be denied admission. ESL – English as a Second 
Language courses (see p. 32) may be offered to select 
students, at the sole discretion of the Director of Edu-
cation, at a cost of $60/hour for currently enrolled full-
time students and $80/hour for all others.

INTERNATIONAL ADMISSIONS
Theatre of Arts is an institution licensed by the Stu-
dent Exchange Visitor Program (SEVP) and uses The 
Student and Exchange Visitor Information System (SE-
VIS) to be able to issue an F-1 VISA to qualifying non-
immigrant students and their dependents. Before the 
SEVIS record can be initiated, applicants must pass the 
general admission requirements for the entry into the 
two- year conservatory. Please note that for all out-of-
country secondary school education credentials which 
are not in English , a translation must be provided via  a 
bona fide third-party document evaluation service, and 
printed on the translation company’s letterhead.

Upon admission, the applicant must then fill out a form 
I-20 with the designated SEVIS officer (DSO) of Theatre 
of Arts and is responsible for following all of the rules 
and regulations, dates and deadlines that fall within 
the requirements of the SEVIS system. Applicants that 
successfully complete the program are eligible to ap-
ply for Optional Practical Training (OPT) for up to one 
year following the program. Refer to the SEVIS website 
for more information: https://www.ice.gov/sevis

ADMISSION POLICIES
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ALUMNI POLICIES
Theatre of Arts understands that entertainment is a 
social business and is committed to maintaining good 
relationships with our alumni, to grow a connected 
community of working professionals that will provide 
support and opportunity to current students and gradu-
ates alike. Alumni are welcome to attend TOA industry 
spotlight series, public events, and main stage shows 
provided the Alumnus is in good academic and finan-
cial standing with the institution. Alumni participants 
must follow all TOA policies governing academics, 
health & safety, and conduct, and may be expelled or 
banned from campus at any time per the administra-
tion’s discretion if any policies are violated.

Alumni Course Auditing: Graduates of the program 
who are in good financial and academic standing 
with TOA may apply (or be invited) to audit select two-
year conservatory classes, whether as a refresher of 
a class previously taken, or to take a new course(s). 
Any outstanding balances must be paid in full before 
auditing a course, and audit participants may only au-
dit one course per academic term. Most courses may 
be audited by alumni free of charge, space permitting, 
though select courses will incur an audit charge prior 
to enrollment. All Alumni Auditing applications must be 
approved by the course instructor and TOA Executive 
Director or Director of Education. Alumni are not con-
sidered students of TOA when auditing courses and 
as such are ineligible to receive any full-time enrolled 
student benefits unless previously approved by the ad-
ministration. Additionally, while alumni may not audit 
any part-time courses or workshops, they are welcome 
to purchase these classes. 

ARTICULATION AGREEMENT
Theatre of Arts has an articulation agreement in place 
with Antioch University, Los Angeles Campus. Under 
the guidelines of this agreement, Theatre of Arts stu-
dents holding an AOS degree may complete at Antioch 
University, LA 90 upper division units in order to qualify 
for a BA degree. In order for any of the courses taken 
at Theatre of Arts to be accepted as transferable, a 
grade of “C“ or better must be achieved. 

TRANSFER OF CREDITS
TOA, at its sole discretion, may grant transfer of credits 
from other institutions and/or Credit for Prior Learning 
(CPL), upon careful evaluation of various factors:

1. Assessment of official collegiate transcript(s) 
from institutions accredited by an agency or 
association recognized by the U.S. Dept. of Ed-
ucation, U.S. military transcript, and/or formal 
documentation of relevant training, licenses, or 
certifications/accreditation.

2. Performance at applicant’s audition when ap-
plying for admission into Theatre of Arts

3. Satisfactory completion of remaining required 
coursework.

NOTICE CONCERNING TRANSFERABIL-
ITY OF CREDITS AND CREDENTIALS 
EARNED AT OUR INSTITUTION

The transferability of credits you earn at The-
ater of Arts is at the complete discretion of an 
institution to which you may seek to transfer. 
Acceptance of the degree you earn in the Two- 
Year Associates of Occupational Studies is also 
at the complete discretion of the institution to 
which you may seek to transfer. If the credits or 
degree that you earn at this institution are not 
accepted at the institution to which you seek to 
transfer, you may be required to repeat some 
or all of your coursework at that institution. For 
this reason, you should make certain that your 
attendance at this institution will meet your 
educational goals. This may include contacting 
an institution to which you may seek to transfer 
after attending Theater of Arts to determine if 
your credits or degree will transfer.

NON-DISCRIMINATION POLICY
 
Theatre of Arts does not discriminate in admissions, 
counseling, training, placement, employment, or in any 
activity on the basis of race (including traits historically 
associated with race, such as hair texture and protec-
tive hairstyles, including braids, locks and twists), eth-
nicity, religion, color, sex (including childbirth, breast 
feeding and related medical conditions), gender iden-
tity and expression, sexual orientation, national origin, 
ancestry, citizenship status, uniform service member 
and veteran status, marital status, pregnancy, age, 
protected medical condition, genetic information, dis-
ability or any other category protected by applicable 
state or federal law. All applicants are interviewed and 
evaluated on the basis of their ability to be trained in 
the discipline of Dramatic Arts.
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GENERAL/ADVISING SERVICES
Theatre of Arts provides each student with a dedicated 
faculty adviser to assist the student with the progress 
through the program. The student will meet with the 
faculty adviser once at mid-term and again at the end 
of the term. Students may seek assistance for housing, 
academic, or personal matters. If a student requires 
special counseling, Theatre of Arts will provide appro-
priate referrals. A tutorial program is available to the 
students who seek additional assistance. Theatre of 
Arts encourages students to discuss any problems with 
their faculty advisor or the Executive Director. Please 
be aware that anything said in faculty adviser meet-
ings is subject to further examination by the Executive 
Director and HR office.

PLACEMENT ASSISTANCE
Theatre of Arts provides placement assistance to all 
graduates, although there is no guarantee or promise 
of employment. Theatre of Arts provides assistance 
with resume writing, job-search strategies, interviewing 
techniques, and professional performance showcase 
opportunities. Students enrolling in vocational pro-
grams who are not documented for employment in the 
United States will not be eligible nor will they receive 
placement assistance.

HOUSING
Theatre of Arts does not own or maintain student 
dormitories or residence halls. Fortunately, the Los 
Angeles housing market is vibrant, with many options 
for almost any budget and living preference. Housing 
costs vary significantly based on living arrangement, 
location, and amenities, but the California Student Aid 
Commission reports an average off-campus cost of 
$1298 per month ($11,682 per 9-month academic year) 
in its 2021-22 Student Expense Budgets. While TOA 
has no obligation to assist students in finding hous-
ing, we recognize the importance of safe, affordable 
housing. To that end, we have established relation-
ships with multiple private co-living companies to offer 
housing discounts to currently enrolled TOA students. 
We also maintain links to active local rental listings via 
various real estate services for students to use in their 
search for apartments and/or roommates. Students 
can access all the above regularly updated resources 
on TOA’s website at toa.edu/student-housing.

FAMILY RIGHTS & PRIVACY ACT
The Family Educational Rights and Privacy Act     
(FERPA) affords eligible students certain rights with 
respect to their education records. (An “eligible stu-
dent” under FERPA is a student who is 18 years of age 
or older or who attends a postsecondary institution at 
any age.) 

These Rights Include:

1. The right to inspect and review the student’s 
education records within 45 days after the 
day Theatre of Arts receives a request for ac-
cess. A student should submit to the registrar, 
or the Executive Director, a written request 
that identifies the record(s) the student wish-
es to inspect. The school official will make 
arrangements for access and notify the stu-
dent of the time and place where the records 
may be inspected. If the records are not main-
tained by the school official, to whom the re-
quest was submitted, that official shall advise 
the student of the correct official to whom the 
request should be addressed.

2. The right to request the amendment of the 
student’s education records that the student 
believes is inaccurate, misleading, or oth-
erwise in violation of the student’s privacy 
rights under FERPA. A student who wishes to 
ask Theatre of Arts to amend a record should 
write the Registrar, clearly identify the part of 
the record the student wants changed, and 
specify why it should be changed. If Theatre 
of Arts decides not to amend the record as 
requested, the student will be notified in writ-
ing of the decision as well as the student’s 
right to a hearing regarding the request for 
amendment. Additional information regard-
ing the hearing procedures will be provided 
to the student when notified of the right to a 
hearing.

3. The right to request, in writing, Theatre of 
Arts will not disclose personally identifiable 
information (PII) from the student’s education 
records, except to the extent that FERPA au-
thorizes disclosure without consent. Theatre 
of Arts discloses education records without 
a student’s prior written consent under the 
FERPA exception for disclosure to school of-
ficials with legitimate educational interests. A 
school official is a person employed by The-

STUDENT SERVICES
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atre of Arts in an administrative, supervisory, 
academic or research, or support staff posi-
tion (including law enforcement unit person-
nel and health staff); a person or company 
with whom Theatre of Arts has contracted as 
its agent to provide a service instead of using 
Theatre of Arts employees or officials (such 
as an attorney, auditor, or collection agent); a 
person serving on the Board of Trustees; or a 
student serving on an official committee, such 
as a disciplinary or grievance committee, or 
assisting another school official in performing 
his or her tasks. A school official has a legiti-
mate educational interest if the official needs 
to review an education record in order to ful-
fill his or her professional responsibilities for 
the school.

4. The right to file a complaint with the U.S. De-
partment of Education concerning alleged 
failures by Theatre of Arts to comply with the 
requirements of FERPA. 

The name and address of the Office that administers 
FERPA is:

Family Policy Compliance Office 
U.S. Department of Education
400 Maryland Avenue, SW 
Washington, DC 20202-5901

Schools may disclose, without consent, “directory” 
information such as a student’s name, address, tele-
phone number, date and place of birth, honors and 
awards, and dates of attendance. However, schools 

must tell eligible students about directory information 
and allow eligible students a reasonable amount of 
time to request that the school not disclose directory 
information about them. Schools must notify eligible 
students annually of their rights under FERPA.

NOTICE OF AVAILABLE G.E.D. 
TRAINING
As of 07/01/2012, if you do not already hold a high 
school diploma, an equivalent G.E.D. certificate, a 
graduation certificate from a homeschool program ap-
proved by the state or a foreign equivalent credential 
(12 years of education), YOU Will NOT BE ABLE TO BE 
admitted into our program of study under the institu-
tion’s ability to benefit procedures. The ability to ben-
efit (ATB) procedures, were removed from statute as 
of 07/01/2012. Our institution wants you to know and 
encourages you to receive additional lifelong benefits 
from successfully completing the G.E.D training and 
taking the GED exam.

Special preparation for the G.E.D. is available locally 
through any of the local schools and/or community 
groups listed below. The programs listed below, to the 
best of our knowledge, have proven to be successful in 
helping students pass the G.E.D. exam.

Abram Friedman Occupational Center 
1646 S Olive St.
Los Angeles, CA 90015
(213) 765-2573
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TRANSPORTATION
Regular bus and Metro line services offering multiple connections are available near Theatre of Arts. RTD and 
MTA riders are eligible for a student discount by presenting their Theatre of Arts student ID and proof of enroll-
ment. For more information, call MTA/Metro Lines at (800) 266- 6883.

VOTER REGISTRATION
We encourage students to register to vote. You can go to the following website and follow the instructions to reg-
ister – http://www.sos.ca.gov/elections/elections_vr.htm. This webpage contains everything you need to know 
about the requirements to be allowed to vote and how to become a registered voter as well as deadlines for 
submission of the applications.

FEDERAL DISCLOSURE
Our institution wants you to know that, according to its latest information:

Disclosure Date: 07/01/2016
Data for Cohort Year Ending: 2015

Student Right-To-Know Rates Male Female Total Rate

1a Initial Cohort 2 4 6 ---

1c Allowable Exclusions 0 0 0 ---

1e Final Cohort 2 4 6 ---

2a Completers 2 4 6 100%

3a Transfer-Out Students 0 0 0 ---

4 Completion or Graduation Rate 100% 100% 100% 100%

5 Transfer-Out Rate --- --- --- 0%

6 Retention Rate (Based on IPEDS Fall Enrollment Report - Part E) 100% 100% 100% 100%

7 Placement Rate (Disclose any placement rate calculated) 1 4 5 83%

Full-time Undergraduate Data:
Ethnicity Pell Recipients Subsidized Loan 

Recipents (NoPell)
Neither Aid Program

Male Female Male Female Male Female

Non Resident Alien 0 0 0 0 2 4

Hispanic/Latinos 0 0 0 0 0 0

American Indian or 
Alaska Native

0 0 0 0 0 0

Asian 0 0 0 0 0 0

Black/African-American 0 0 0 0 0 0

Native Hawaiian or 
Other Pacific Islander

0 0 0 0 0 0

White 0 0 0 0 0 0

Two or More Races 0 0 0 0 0 0

Race/Ethnicity Unknown 0 0 0 0 0 0



43

FINANCIAL AID & VETERANS ASSISTANCE 

THEATRE OF ARTS HOLLYWOOD | CATALOG | 2024

FINANCIAL AID 
PROGRAMS 
FINANCIAL AID BASED ON A COMBINA-
TION OF APPROVALS, AUTHORIZATION 
AND ACCREDITATION

Theatre of Arts students are eligible to apply for and 
receive tuition aid and financial assistance while 
attending school. Currently both government and 
non-government sponsored financial aid programs are 
available to help pay for portions of your tuition and 
fees with grants or loans. Title IV federal funding is 
available to those who qualify. These assistance pro-
grams include:

• Federal PELL Grant (FPELL): Repayment 
not required

• FDirect Stafford Loans (Subsidized): 
Must be repaid

• FDirect Stafford Loans (Unsubsidized): 
Must be repaid

• FDirect Plus Loans: Must be repaid

Theatre of Arts does not participate in any state of Cal-
ifornia financial aid programs.

If a student obtains a loan to pay for an educational 
program, the student will have the responsibility to re-
pay the full amount of the loan plus interest, less the 
amount of any refund, and if the student has received 
federal student financial aid funds, the student is en-
titled to a refund of the monies not paid from federal 
student financial aid program funds.

How to Apply for Financial Aid:
Complete the Online Free Application for Federal Stu-
dent Aid (FAFSA), starting October 1st online at fafsa.
ed.gov. Students financial aid funding is awarded on 
an annual basis and it is not automatically renewed. 
The Free Application for Federal Student Aid (FAFSA) 
must be submitted for each academic year of atten-
dance for U.S. citizens and eligible non-citizens.

Entrance/Exit Counseling:
• You are required to complete an entrance 

counseling if you are a first-time borrower 
and prior to receiving your first disburse-
ment. To complete your Direct Loan En-

trance Counseling, go to www.student-
loans.gov, and sign in using your FSA ID.

• Select “Complete Entrance Counseling.” 
Note that you can add an email address 
to which correspondence about your loans 
can be sent.

• For additional information, read “Direct 
Loan Entrance Interview” pamphlet and/or 
go to https://studentloans.gov.

If a student withdraws or terminates and the institution 
is unable to have the student complete exit counseling 
prior to the students departure, the institution will send 
a letter to the student, requesting exit counseling to be 
completed at www.studentloans.gov.

VETERANS ASSISTANCE
Theatre of Arts is an accredited, military-friendly school, 
registered with the US Veterans Administration for vo-
cational rehabilitation. We enthusiastically welcome 
applications from US Armed Forces veterans and mili-
tary-to-civilian transition personnel. Thank you for your 
service! We are proud to have enrolled many veterans, 
who bring incredible experience that helps them thrive 
in the dramatic arts—and acting in particular! 

Veterans, military-to-civilian transition personnel, re-
servists or otherwise eligible members (such as spous-
es and dependents) may be eligible to qualify for VA 
educational assistance programs, including the GI Bill®.  

Applicants must first check with the Veterans Affairs 
Administration Office to see if they qualify for benefits. 
Students who receive VA educational benefits are still 
required to select one of the school’s primary financ-
ing options to cover educational costs and related ex-
penses not covered directly by the VA. All payments 
must be made in accordance with the school’s financial 
policies and procedures. Students who have questions 
about these benefits should contact the U.S Depart-
ment of Veteran Affairs.

Students wishing to enroll at TOA and utilize VA bene-
fits must submit unofficial transcripts for ALL prior train-
ing even though they may not be transferring any cred-
its into the Theatre of Arts program.

GI Bill® is a registered trademark of the U.S. Depart-
ment of Veterans Affairs (VA). More information about 
education benefits offered by VA is available at the of-
ficial U.S. government Web site at https://www.benefits.
va.gov/gibill.
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ACADEMIC POLICIES 
ACADEMIC CREDIT
A CREDIT is a unit of measurement indicating the ac-
ademic weight given to particular clock hours. A clock 
hour is a period of time consisting of a 50-60 minute 
class, lecture, faculty-supervised practicum, technical 
application, or comprehensive study.

An ACADEMIC YEAR is a period that begins on the first 
day of classes and ends on the last day of tutorial or 
examination, with a minimum of 36 weeks of instruc-
tional time.

In theatre studio and production courses, one trimes-
ter credit equals two hours of class instruction and two 
hours of work outside class. In lab and lecture courses, 
one trimester credit equals two hours of class instruc-
tion and three hours of work outside class.
Theatre of Arts ensures accurate and reliable applica-
tion of its credit hour policies and procedures by issu-
ing approved course syllabi by faculty to each student 
within the enrolled course. Syllabi include attendance, 
which is entered into our system daily, and grading 
policies and requirements; checked weekly by the reg-
istrar. At mid-term and upon completion of each term, 
attendance rosters, student evaluations completed by 
the faculty and course evaluation completed by the 
students are compiled and assessed by the registrar 
office to ensure satisfactory academic of credit hour 
policies and procedures are met.

GRADING SYSTEM
Theatre of Arts grades students according to the fol-
lowing system. Passing grades are A, B, C, and D. All 
grades appear on the school’s official transcript and 
are used in calculating the grade point average.

GRADING GUIDELINES
Letter Grade: A
Grades at this level reflect an exceptional standard of 
work which consistently demonstrates the following:

• Outstanding use of vocal and physical 
skills with definition, contrast and variety in 
mood, tone, rhythm, pitch and pace

• Outstanding versatility and flexibility
• Exceptional confidence and creativity
• Outstanding sensitivity, coherence, range 

and clarity in performance outstanding re-
search and preparation skills

Letter Grade: B
• Grades at this level reflect a distinctive stan-

dard of work which consistently demon-
strates the following:

• Distinctive use of vocal and physical skills 
with definition, contrast and variety in mood, 
tone, rhythm, pitch and pace

• Distinctive versatility and flexibility
• Effective communication – clarity and co-

herence
• Distinctive sensitivity and creativity in per-

formance
• Effective research and preparation skills

Letter Grade: C
Grades at this level reflect a standard of work which 
consistently demonstrates the following:

• Evidence of vocal and physical skills
• Evidence of flexibility and confidence in use 

of body and voice
• Effective communication – clarity and co-

herence
• Evidence of sensitivity and creativity in per-

formance
• Evidence of research and preparation skills 

Letter Grade: D
Grades at this level reflect a standard of work which 
consistently demonstrates the following:

• Low evidence of vocal and physical skills
• Low evidence of flexibility and confidence 

in use of body and voice
• Low evidence of effective communication – 

clarity and coherence
• Low evidence of sensitivity and creativity in 

performance
• Low evidence of research & preparation skills

Letter Grade: F
This grade reflects failure to achieve minimum stan-
dards set by Theatre of Arts.

SATISFACTORY ACADEMIC PROGRESS

The Satisfactory Academic Progress (SAP) policy ap-
plies to all Theatre of Arts students, including Title IV 
and non-Title IV recipients. Students are expected to 
maintain a satisfactory level of academic progress 
based on credit hours while enrolled at TOA. The stan-
dards of satisfactory academic progress have been 
established following guidelines mandated by the U.S. 
Department of Education. The federal government re-
quires TOA to develop and enforce an internal system 
to monitor the academic progress of financial aid re-
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GPA NUMERICAL 
VALUE

LETTER 
GRADE

1.0 60 D-

1.1 61 D-

1.2 62 D-

1.3 63 D

1.4 64 D

1.5 65 D

1.6 66 D

1.7 67 D+

1.8 68 D+

1.9 69 D+

2.0 70 C-

2.1 71 C-

2.2 72 C-

2.3 73 C

2.4 74 C

2.5 75 C

2.6 76 C

2.7 77 C+

2.8 78 C+

2.9 79 C+

3.0 80 B-

3.1 81 B-

3.2 82 B-

3.3 83 B

3.4 84 B

3.5 85 B

3.6 86 B

3.7 87 B+

3.8 88 B+

3.9 89 B+

4.0 90 A-

91 A-

92 A-

93 A

94 A

95 A

96 A

97 A+

98 A+

99 A+

100 A+

GRADING SYSTEM
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cipients. A student must maintain SAP in order to be 
awarded and remain eligible for financial aid.

In order to maintain satisfactory academic progress as 
established by Theatre of Arts, a student must:

1. Maintain a minimum average grade of C (2.0 
GPA on a 4.0 scale)

2. Complete their program of study within a max-
imum time frame of no longer than 150% (no 
more than 36 months) of the published length 
of the educational program (24 months). 
Periods during which the student has formally 
requested and received a leave of absence or 
has officially withdrawn will not be considered 
in calculating the maximum time frame. The 
evaluation points are at the end of every term.

3. Successfully attend and maintain cumulative 
attendance of at least 75% of the scheduled 
credit hours at the end of each evaluation 
period in a term in order to complete the ed-
ucational objective within the maximum time 
frame. A student will be terminated for failing 
to attend classes for 14 consecutive calendar 
days. You will only receive credit for hours if 
you are present.

There are only full-time students enrolled at TOA with 
only one degree program. For purposes of determining 
satisfactory academic progress, each program is divid-
ed into individual courses. SAP for all students will be 
measured at the completion of each class term with 
a mid-term progress update provided by the registrar. 
Students receive a final letter grade based on the insti-
tution’s grading system.

Satisfactory academic progress standards are consis-
tently applied to all students within categories of stu-
dents, e.g., full-time, part-time, and varying programs 
established by the institution. TOA does not accept 
transfer credits from any other institution and no cred-
it hours will be accepted from another institution and 
counted towards either attempted or completed pro-
gram hours.

Academic Requirements & Review Process
SAP is monitored at the end of each academic semes-
ter/term (Fall, Spring, and Summer). Students who fully 
meet all SAP standards are considered in good stand-
ing for SAP. Students who are not meeting the stan-
dards will be notified by official correspondence from 
the school of the results and the impact on their finan-
cial aid and academic eligibility. 

Withdrawals
Withdrawals after the end of the first week of term will 
appear on the student’s transcript as a “W”. Withdraw-
als after the semester midpoint will be issued a grade 
based on course requirements fulfilled to that point.

Incompletes
In special and unusual circumstances, a student may 
request a grade of Incomplete designated by the let-
ter I. Students must petition the relevant instructor for 
the grade of Incomplete before the final week of the 
semester and the instructor must approve the petition 
before the semester ends. An incomplete will be issued 
only if the student is making satisfactory progress in 
the course and due to unforeseen, justifiable, and doc-
umented reasons including but not limited to a person-
al emergency, an illness or a documented family emer-
gency, has not been able to complete all necessary 
coursework before grades are established. All other 
work must be completed and up to date with only the 
final project or examination remaining incomplete. All 
incomplete coursework must be made up before the 
end of the second week of the following semester un-
less an extension is granted in writing due to verifiable 
circumstances such as injury or illness. 

When course work is completed to the instructor’s sat-
isfaction, a grade will be issued to replace the “I” on 
the student transcript. Failure to complete the course-
work within the allotted time will result in a grade of 
“F” replacing the incomplete. An incomplete must be 
resolved before the student can enroll in any class re-
quiring that course as a prerequisite. This grade will be 
used in the grade-point calculation.

Repeats
Courses may be repeated pending prior approval from 
the school administration. Students receiving a final 
grade of “F” for a class must repeat that class to fulfill 
graduation requirements. Students repeating a class 
must pay for each class taken. If a student repeats a 
class, the newly earned grade replaces the original 
grade and is used in the grade point calculation. The 
original grade remains in the student’s transcript but is 
not used in the grade point calculation.

Academic Warning
Students who fail to maintain a minimum cumulative 
grade average of 2.0 and who fail to maintain cumula-
tive attendance of at least 75% of the scheduled credit 
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hours at the end of each evaluation period in a term 
will be placed on a “warning” status.

This is a mechanism to alert the student to the possibil-
ity of failure at the end of the trimester if he/she does 
not invest more effort and commitment into fulfilling 
the requirements of the program. Students attending 
School during the “warning” period are still deemed to 
be in Satisfactory Academic Progress and will continue 
to receive Title IV assistance for that one term period. 
Financial aid warning status is assigned without an ap-
peal or other action by the student.

If at the end of the warning period, the student meets 
both the attendance and academic requirements, they 
will re-establish Satisfactory Academic Progress and 
eligibility for Title IV assistance will continue.

If at the end of the warning period, the student has not 
met both the attendance and academic requirements, 
the student will be placed on “probation” for the next 
evaluation period.

Academic Probation 
If the student does not meet the minimum cumulative 
grade point average by the end of a term, they will be 
placed on academic probation for the following term. 
Students on probation may continue to receive Title 
IV funds during that evaluation period only if the stu-
dent submits a written appeal to the SAP determina-
tion within 10 days of receiving notice of unsatisfactory 
progress and Theater of Arts approves the appeal by:

1. Determining that the student should be 
able to meet the Institute’s Satisfactory Ac-
ademic Progress standards by the end the 
next evaluation period

2. Developing an academic plan for the stu-
dent that, if followed, will ensure that the 
student is able to meet Satisfactory Ac-
ademic Progress standards by a specific 
point in time.

The student will be advised in writing within 10 days 
of submission of the appeal of the actions required to 
attain Satisfactory Academic Progress.

If a student meets the minimum attendance and ac-
ademic requirements by the end of the probationary 
period, satisfactory progress has been re-established 
and Title IV funds will be disbursed for the next pay-
ment period.

If a student has not met the minimum attendance and 
academic requirements by the end of the probation-
ary period or if Theater of Arts has determined that the 
student did not meet the requirements specified in the 
academic plan for the student, the student will not be 
in Satisfactory Academic Progress, will not be eligible 
to receive Title IV funds and will be subject to enroll-
ment termination.

Appeals 
Students who fail to meet SAP standards and lose el-
igibility for financial aid may appeal the decision. The 
appeal must including the following:

1. Letter of Appeal including a personal statement 
explaining the following:

• Extenuating circumstances that led to the 
student not meeting SAP standards (Why 
the student failed to meet SAP)

• What actions the student is taking to en-
sure future academic progress (What has 
changed in the student’s situation that will 
allow them to meet SAP requirements at 
the next evaluation)

2. Documentation to support extenuating circum-
stances. Examples of extenuating circumstances 
include (but are not limited to):

• Military Service
• Illness or injury to the student that pre-

cludes them from participating in course-
work at any acceptable level.

• Illness or injury for an immediate family 
member requiring the student’s absence

• Death of a family member
• Family difficulties

3. A Detailed Plan showing: 
• How the student will meet remaining pro-

gram requirements
• How the student will address SAP deficien-

cies and return to reasonable progress to-
ward completion of the program.

All appeals should be submitted to the Executive Direc-
tor, Financial Aid Officer, and Registrar within five days 
of notification of unsatisfactory progress or financial 
aid suspension. The student will be notified in writing 
whether the appeal is approved or denied within two 
weeks of the date of receipt of the appeal.

If a student’s appeal is approved, the student will be 
placed on Academic and Financial Aid Probation for 
one additional term and will remain eligible for finan-
cial aid during that term (assuming they continue to 
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meet SAP standards and make required payments). 
Students who meet SAP standards at the end of a pro-
bation term will be returned to good academic stand-
ing and remain eligible for financial aid. Students who 
fail to meet minimum SAP standards at the end of a 
probation term are subject to academic termination or 
dismissal and are ineligible for financial aid. 

Reestablishing Eligibility 
All students who are deemed academically ineligible 
and dismissed from school may apply for readmission 
the following term provided they do not have a previ-
ous balance. If the student does have a previous bal-
ance it would need to be paid in full before the student 
is readmitted to the program.. If their readmission ap-
plication is approved, the student is required to retake 
(and pass) all failed courses during the immediate term 
back in school. If the student passes all failed cours-
es, they will be allowed to continue with the program. 
During their firs term back students will not be eligible 
for financial aid funding while repeating failed courses 
and will need to pay all associated fees out-of-pocket 
and in total prior to the beginning of subsequent terms. 

After meeting SAP standards and passing all failed 
courses the student will regain Financial Aid eligibility. 

ATTENDANCE POLICY
Students must be present and on time for all class ses-
sions. We recommend that you arrive in class no later 
than 5 minutes before the beginning of each session. 
Reliability, punctuality and strong self-discipline are 
crucial factors in your success as an actor. You will be 
refused attendance if you arrive 5 minutes after the be-
ginning of the session regardless of the reason. You 
must give 24-hour notice via email to the Administra-
tive office or Registrar for all pre- booked appointments 
e.g. doctor, dentist etc. It is your responsibility to make 
sure the message is received in due time.

Your work in most sessions is cooperative and interde-
pendent with other students. If you’re late or absent 
you jeopardize their chances of growth. It may mean 
that your absence will deny another student to work on 
a scene in which you have both been cast. The chain 
reaction could result in a state of arrested develop-
ment, which will affect the entire group including you.

Tardy Policy
A student who attends class more than 5 minutes late, 

or leaves class early, is considered tardy. Each instruc-
tor will record tardiness on the attendance sheet.

Attendance Probation:
A student who is tardy three (3) times or more and/or 
drops below 75% cumulative attendance by the end 
of an evaluation period will be placed on attendance 
probation. Same process will be followed as stated 
above on the Academic Probation. The probation can 
be cleared during the next four-week period by avoid-
ing tardiness and improving the cumulative attendance 
to 75% or above. Failure to meet these requirements 
will result in termination from the program of study. You 
will only receive credit for hours if you are present.

Concessionary Policy
If absences on verifiable medical grounds or due to 
family emergency or other unforeseen debilitating per-
sonal circumstances affect your presentation of work 
for grading, our concessionary grading procedures 
will be put into effect. The responsibility for supplying 
Theatre of Arts with verifiable evidence of any of the 
above circumstances lies solely with the student and 
qualifying the authenticity of such evidence is entirely 
at the discretion of the institution. It is important to note 
that the Concessionary Policy may only apply to those 
students with a maximum of 25% absence from any 
given course. Any student, regardless of circumstance, 
exceeding the 25% absence threshold is subject to At-
tendance Probation procedures.

Concessionary Grading Procedures:

• You may, where possible and relevant to 
the course of study, be given the opportu-
nity to present your work at a different date 
and time than originally scheduled

OR
• Where such a presentation is not possible, 

be given a grade based on work done in 
preparation for said presentation and your 
overall performance throughout the dura-
tion of the course

LEAVE OF ABSENCE POLICY
Occasionally, students may experience extended per-
sonal or medical issues which make it difficult for them 
to attend classes. The School may allow a student 
experiencing such circumstances to take a Leave of 
Absence (LOA) from their program. Requests to take a 
Leave of Absence (LOA) must be submitted in writing, 
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delivered personally to the Registrar’s Office, and con-
tain the desired LOA starting date and expected date 
of return. All LOA’s must be pre-approved by the Di-
rector of Education. Please note that students on LOA 
remain responsible for fulfilling their financial obliga-
tions as per their Student Payment Plan.

A student is eligible for one Leave of Absence during 
their term of enrollment at Theatre of Arts. In the event 
of extenuating circumstances, the acting Director has 
the discretion to grant an extended LOA. Any approved 
LOA will be granted in accordance with the Federal 
guidelines for a Leave of Absence state that a LOA will 
not exceed 180 days in a twelve-month period. A LOA 
will not be granted to an active student who exceed-
ed or surpassed the 100% point of the scheduled time 
of their program. The student enrollment contract will 
be extended for the same number of days taken in the 
LOA. Students returning from an authorized LOA will 
retain all credit for work projects completed and will 
return to the same SAP status they held prior to their 
LOA. Students returning from an LOA must coordinate 
their return with the campus Registrar.

Students who fail to return from a LOA on their sched-
uled return date will be terminated and will be consid-
ered dismissed as of the last day of attendance prior to 
the start of their LOA.

Mid-term Leaves of Absence
Students who expect to be absent from school for more 
than five consecutive days of classes during a term 
must file a mid-term Leave of Absence. The minimum 
length of a midterm LOA is 14 calendar days. Students 
must return in time to complete all coursework and 
take final exams. Students who must leave mid-term 
and cannot return within two weeks must withdraw 
and repeat the courses as and when those courses are 
next available.

REINSTATEMENT / 
RE-ENROLLMENT POLICY
If for any reason a student decides to withdraw from 
the program and choose to return at a later date, the 
decision to grant reinstatement is at full discretion of 
the Theatre of Arts and will be made by the meeting of 
the Academic Review Committee.

Charges for re-enrollment will be based on the tuition 
charges in effect at the time of re- enrollment. Unpaid 
balances from any previous enrollment must be re-

solved prior to re- enrollment.

GRADUATION REQUIREMENTS
Students who complete a prescribed program of study 
and have maintained an overall GPA of 2.0 or better 
will be able to graduate and receive a diploma attest-
ing to the successful completion of studies.

To be eligible to graduate and receive a diploma, a stu-
dent must have completed all courses with a passing 
grade and have met all academic and financial obliga-
tions. Students who terminate before graduation may 
request certificates of completion for specified courses.
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TUITION POLICY
PROGRAM TUITION & FEES

Term Non-Refundable 
Application Fee

Book 
Fee

Non-Refundable 
Student Tuition 
Recovery Fund 
(STRF)*

Tuition 
Fee

Total 
Charges**

Year 1, Term 1 $75.00 $337.00 $110.00 $7,642.00 $8164.00

Year 1, Term 2 $0 $0 $0 $7,642.00 $7,642.00

Year 1, Term 3 $0 $0 $0 $7,642.00 $7,642.00

Year 2, Term 4 $0 $0 $0 $7,642.00 $7,642.00

Year 2, Term 5 $0 $0 $0 $7,642.00 $7,642.00

Year 2, Term 6 $0 $0 $0 $7,642.00 $7,642.00

Full Program $75.00 $337.00 $110.00 $45,852.00 $46,374.00

*STRF = $2.50 for every $1,000 rounded to the nearest $1,000 for institutional charges.

**Approximate Cost. Tuition is subject to annual inflationary increases not to exceed that calculated by the US Bu-
reau of Labor Statistics Consumer Price Index (CPI). Fee costs may also vary by year, and do not include housing, 
food, transportation or insurance. Housing estimates for one year of study are $10,000.00. Additional charges 
apply for international applicants.

TALENT & MERIT SCHOLARSHIPS
The Theatre of Arts Talent and Merit Scholarship is con-
ferred to individual students that have been accepted 
into the conservatory program.

The Merit Scholarship is not a cash award; the schol-
arship amount is deducted from the yearly tuition fee. 
Evaluation criteria for the first Merit Scholarship are 
based on the strength and level of ability shown in the 
prepared application documents and audition.

At the end of the students first academic year, a second 
Merit Scholarship will be considered based on the pre-
vious years’ Transcript of Grades, and Instructor Eval-
uations; students will be notified in both cases in both 
written and electronic formats of their individual Merit 
Scholarship amounts which range from $500-5000 per 
each academic year.

PAYMENT METHODS & PAST 
DUE ACCOUNTS
Students are responsible for all tuition costs and relat-
ed expenses, regardless of current enrollment status. 
TOA accepts payment for tuition, books, and fee pay-
ments through cash, credit card, or personal check. 

Active (Currently Enrolled) Students 

Active Students are responsible for ensuring their ac-
counts remain in good standing by adhering to the 
terms of their zero-interest Student Payment Plan. Ac-
tive Students on monthly payment plans will receive 
monthly payment reminders that include payment in-
formation. 

Past Due Accounts:

• 1 Day Past Due: Failure to make any payment on 
time will trigger a first “Past Due” notice, warning 
that accounts accrue $25 late fees when payments 
are 30 days overdue. (Followed by courtesy call)

• 15 Days Past Due: A “Second Notice” letter is sent 
reiterating the message of the first notice.

• 30 Days Past Due: A “Third & Final Notice” is sent 
informing the student their account has incurred 
a $25 late fee, and warning of additional conse-
quences should the balance remain unpaid. (Fol-
lowed by courtesy call)

• 90 Days Past Due: Student is referred to the Direc-
tor to discuss Student Payment Plan revisions

• 180 Days Past Due: Student account is referred to 
an external collections agency. Student may also 
be subject to additional sanctions including poten-
tial suspension from the Program.
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Non-Active Students 

Students whose enrollment status is non-active, wheth-
er due to Graduation, Leave of Absence, Dropout, or 
other circumstances, must still fulfill all obligations as 
per their Student Payment Plan. Non-Active students 
remain eligible for Term-Specified Installment Payment 
Plans and Interest-Free Monthly Payments.

A billing statement detailing current charges is sent to 
non-active students promptly upon their withdrawal 
from school. 

Past Due Accounts:

• 1 Day Past Due: Failure to make any payment on 
time will trigger a first “Past Due” notice warning 
that accounts accrue $25 late fees when payments 
are 30 days overdue. (Followed by courtesy call)

• 15 Days Past Due: A “Second Notice” letter is sent 
reiterating the message of the first notice.

• 30 Days Past Due: A “Third & Final Notice” is sent 
informing the student their account has incurred 
a $25 late fee, and warning of additional conse-
quences should the balance remain unpaid. (Fol-
lowed by courtesy call)

• 90 Days Past Due: Student is referred to the Direc-
tor to discuss Student Payment Plan revisions

• 180 Days Past Due: Student account is referred to 
an external collections agency. 

No student will be issued a diploma until their account 
is fully settled. 

Payment Options:

PayPal: PayPal.me profile “TOAHollywood”, also ac-
cessible via www.paypal.me/TOAHollywood 

Check or Money Order: make payable to
Theatre of Arts 
ATTN: Sakiko Okada
1655 N. McCadden Place
Hollywood, CA 90028

Credit Card, Debit Card, or Wire Transfer: 
Please contact Norma Celis at normacelis@toa.edu or 
by phone at 424-282-0766.

STUDENT TUITION RECOVERY FUND
The State of California established the Student Tuition 
Recovery Fund (STRF) to relieve or mitigate economic 

loss suffered by a student in an educational program 
at a qualifying institution, who is or was a California 
resident while enrolled, or was enrolled in a residen-
cy program, if the student enrolled in the institution, 
prepaid tuition, and suffered an economic loss. Unless 
relieved of the obligation to do so, you must pay the 
state-imposed assessment for the STRF, or it must be 
paid on your behalf, if you are a student in an edu-
cational program, who is a California resident, or are 
enrolled in a residency program, and prepay all or part 
of your tuition.

You are not eligible for protection from the STRF and 
you are not required to pay the STRF assessment, if 
you are not a California resident, or are not enrolled in 
a residency program.

It is important that you keep copies of your enrollment 
agreement, financial aid documents, receipts, or any 
other information that documents the amount paid to 
the school. Questions regarding the STRF may be di-
rected to the Bureau for Private Postsecondary Educa-
tion, 1747 North Market Blvd., Suite 225, Sacramento, 
California, 95834, (916) 574- 8900 or (888) 370-7589.

To be eligible for STRF, you must be a California res-
ident or are enrolled in a residency program, prepaid 
tuition, paid or deemed to have paid the STRF assess-
ment, and suffered an economic loss as a result of any 
of the following:

1. The institution, a location of the institution, or an 
educational program offered by the institution was 
closed or discontinued, and you did not choose to 
participate in a teach-out plan approved by the Bu-
reau or did not complete a chosen teach-out plan 
approved by the Bureau.

2. You were enrolled at an institution or a location of 
the institution within the 120 day period before the 
closure of the institution or location of the institu-
tion, or were enrolled in an educational program 
within the 120 day period before the program was 
discontinued.

3. You were enrolled at an institution or a location of 
the institution more than 120 days before the clo-
sure of the institution or location of the institution, 
in an educational program offered by the institu-
tion as to which the Bureau determined there was 
a significant decline in the quality or value of the 
program more than 120 days before closure.

4. The institution has been ordered to pay a refund by 
the Bureau but has failed to do so.

5. The institution has failed to pay or reimburse loan 
proceeds under a federal student loan program as 
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required by law, or has failed to pay or reimburse 
proceeds received by the institution in excess of tu-
ition and other costs.

6. You have been awarded restitution, a refund, or oth-
er monetary award by an arbitrator or court, based 
on a violation of this chapter by an institution or 
representative of an institution, but have been un-
able to collect the award from the institution.

7. You sought legal counsel that resulted in the can-
cellation of one or more of your student loans and 
have an invoice for services rendered and evidence 
of the cancellation of the student loan or loans.

To qualify for STRF reimbursement, the application 
must be received within four (4) years from the date of 
the action or event that made the student eligible for 
recovery from STRF.

A student whose loan is revived by a loan holder or debt 
collector after a period of noncollection may, at any 
time, file a written application for recovery from STRF 
for the debt that would have otherwise been eligible for 
recovery. If it has been more than four (4) years since the 
action or event that made the student eligible, the stu-
dent must have filed a written application for recovery 
within the original four (4) year period, unless the period 
has been extended by another act of law.

However, no claim can be paid to any student without 
a social security number or taxpayer ID number.

REFUND POLICY
CANCELLATION
A student shall have the right to cancel an agreement 
for a program of instruction shall refund 100 percent of 
the amount paid for institutional charges, less a rea-
sonable deposit or application fee not to exceed two 
hundred fifty dollars ($250), if notice of cancellation is 
made through attendance at the first class session, or 
by 5pm on the seventh business day after the first day 
of class, whichever is later. Notification of withdrawal, 
cancellation, and/or request for refund is required in 
writing to the TOA Executive Director. Any tuition re-
funds will be mailed within 30 days of cancellation. 

STUDENT WITHDRAWAL & REFUNDS
The student has the right to withdraw from a Program of 
study at any time and pay only for tuition reflective of 

the amount of time the student was enrolled, in addition 
to the application fee, and other institutional charges. 
The student may withdraw by submitting the student’s 
written notice to Theatre of Arts or by Student’s con-
duct, including, but not limited to, the student’s lack of 
attendance. If the student withdraws prior to completion 
of the Program of study in which she/he is enrolled the 
School determines whether the student is eligible for a 
refund of monies paid based on a pro-rata calculation 
formula up until the student has been enrolled for sixty 
percent (60%) of the scheduled days of the payment 
period. Should the number of scheduled days during 
the student’s enrollment in the payment period exceed 
sixty percent (60%) of the total days in the payment 
period, the institution shall have earned and will retain 
100 percent of the institutional charges assessed to the 
student, as explained on the Enrollment Agreement. If 
the student withdraws from her/his Program of study 
after the deadline for the student’s right to cancel the 
Agreement has passed and the student is entitled to a 
refund per the pro rata calculation mentioned above, 
the School will issue such refund to the student, less 
the application fee and nonrefundable deposit, not to 
exceed $250.00, within forty-five (45) days following 
the student’s withdrawal.

COURSE PARTIAL REFUNDS 
Theatre of Arts reserves the right to cancel a sched-
uled course(s) at any time if enrollment is insufficient to 
comprise a functioning class. Impacted students may 
transfer into another elective, or opt to receive a par-
tial tuition refund calculated based on credit hours of 
the cancelled class as percentage of total credit hours 
spanning all courses constituting the student’s current 
term. All such partial refunds will paid to the student 
within 30 days if applicable.

RETURN OF TITLE IV PROVISIONS
All institutions participating in the Student Financial Aid 
(SFA) Programs are required to use a federally recog-
nized payment period to determine the amount of SFA 
Program Funds a student has earned when he or she 
ceases attendance based on the payment period the 
student was in attendance. A payment period at this 
institution is trimester.
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RETURN OF TITLE IV PROCEDURES
This applies to:

• Students who were awarded Title IV loans 
and/or grants in the trimester in which they 
have withdrawn. This includes funds that 
were or could have been disbursed under 
federal regulations, as students may be en-
titled to a Post-Withdrawal Disbursement 
for funds they were eligible for, but were not 
disbursed prior to the withdrawal.

• Students who withdraw before the 60% 
point of the trimester. The percentage is cal-
culated by dividing:
1. the number of days from the first day of 

school to & including withdrawal date 
by

2. the total number of days in the trimester 
from the first day to and including the 
last day of trimester*

Number of days completed = Percentage completed
Number of days in period (rounding the third decimal 
place up if the fourth decimal place is 5 or more)

* Scheduled breaks of at least five consecutive days 
are excluded from the total number of calendar days 
in a payment period (numerator) and the number of 
calendar days completed in that period (denominator). 
Days in which a student was on an approved leave of 
absence are also not included in the calendar days 
from the payment period or period of enrollment.

RETURN OF UNEARNED SFA 
PROGRAM FUNDS
Within 45 days of the date of determination of the with-
drawal date, the school must return the lesser of the 
amount of SFA program funds that the student does 
not earn or the amount of institutional cost that the stu-
dent incurred for the payment period, multiplied by the 
percentage of funds that was not earned. If the institu-
tion must return federal funds received by students who 
withdrew prior to completing the 60% of a given pay-
ment period, the student may owe the school for the 
portion of funds returned that the institution is otherwise 
entitled to, based on the school’s approved and appli-
cable refund policy. Return of Title IV Worksheets are 
available upon request from the Financial Aid Office.

TERMINATION OF ENROLLMENT

The student’s enrollment will be terminated when:
• The student notifies the School of her/his 

withdrawal in writing.
• The student fails an academic probation or 

violates the School’s rules and policies.
• The student is absent for fourteen (14) con-

secutive calendar days. The 14th day then 
constitutes the withdrawal date.

• The student fails to return from an approved 
leave of absence on the scheduled date of 
return. The scheduled date of return consti-
tutes the formal date of withdrawal except 
in the event the student notifies the institu-
tion in writing that the student will not be 
returning, in which case that date shall be 
the formal date of withdrawal.

NOTE: The time elapsed between the last day of phys-
ical attendance and the termination date and any ap-
proved leaves of absence will not be included in the 
refund computation.

APPLICATION OF REFUND
The student agrees that if any portion of the cost of 
their attendance was covered by the proceeds of a 
federal loan, then a refund will be sent to the lender. 
Any remaining amount of a refund will first be made 
to the financial aid programs from which benefits were 
received, according to the order of priority provided in 
federal regulations. Any amount remaining shall be 
paid to the student.

Order of return of Title IV funds is as follows.
1. FDirect Stafford Loans - Unsubsidized 
2. FDirect Stafford Loans – Subsidized
3. FDirect Plus Loans
4. Federal PELL Grant: (FPELL)

STUDENT LOANS
If the student is eligible for a loan guaranteed by the 
federal or state government and the student defaults 
on the loan, both of the following may occur: (1) The 
federal or state government or a loan guarantee agen-
cy may take action against the student, including ap-
plying any income tax refund to which the person is 
entitled to reduce the balance owed on the loan. (2) 
The student may not be eligible for any other federal 
student financial aid at another institution or other gov-
ernment assistance until the loan is repaid.
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STUDENT FINANCIAL OBLIGA-
TION UPON WITHDRAWAL
TOA reserves the right to refuse a diploma or a tran-
script to any student or former student who is delin-
quent in the payment of any promissory note given in 
a payment of any tuition, costs, or fees. Financial holds 
are placed on delinquent accounts, and no transcripts 
or diplomas will be issued for such students until the 
holds have been removed. Students who have not met 
their financial obligations at the beginning or comple-
tion of a semester of enrollment may be withdrawn au-
tomatically from all courses in that semester/term.

ADMISSIONS DISCLOSURE FORM
We are required by federal law to advise you that, ex-
cept in the case of a loan made or originated by the in-
stitution, your dissatisfaction with or non-receipt of the 
educational services being offered by this institution 
does not excuse you (the borrower) from repayment of 
any Federal Student Loan made to you (the borrower) 
for enrollment at this institution.

BANKRUPTCY DISCLOSURE
Theatre of Arts does not have a pending petition in 
bankruptcy, nor is operating a debtor in possession, 
has filed a petition within the preceding five years, or 
has a petition in bankruptcy filed against it within the 
preceding five years that resulted in reorganization un-
der Chapter 11 of the U.S. Bankruptcy Code (11 U.S.C. 
Sec. 1101 et seq).

STUDENT POLICIES
STUDENT CONDUCT CODE POLICIES
Theatre of Arts (TOA) is dedicated to providing students 
a safe and orderly environment in which to pursue their 
educational goals. This requires that students, teach-
ers and staff foster an atmosphere of respect toward 
each other and their surroundings.

In order to ensure that these processes and policies 
apply fairly to all, the term “student” in the student con-
duct policy shall apply to all current students.

Students are expected to abide by ordinary rules of 
responsible and courteous behavior. Theatre of Arts 

holds all students, teachers and staff responsible for 
carrying out and monitoring compliance with this com-
mitment. By making it the responsibility of all members 
of the TOA community—including students—to take 
an active role in policing compliance with these eth-
ical standards, we can continue to not only maintain 
our creative environment, but also our reputation in the 
community.

NOTE: Student actions or behavior within the class-
room or other learning environment that is considered 
by the teacher or other staff/faculty member to be dis-
tracting or disrespectful either to the teacher or other 
students will result in the student being asked to re-
move him/herself from the classroom/learning environ-
ment immediately. Further disciplinary sanctions may 
be applied.

DRESS CODE
As an institution dedicated to artistic expression, The-
atre of Arts passionately supports students’ right to 
creative self-expression. TOA is also obligated to en-
sure a learning environment where all members of our 
community feel safe, comfortable and respected. To 
that end, all TOA students of all gender identities, are 
required to be attired appropriately for all school-re-
lated circumstances: class, events, performances and 
formal affairs. Attire considered *inappropriate* in 
any TOA setting includes: exposed underwear; any 
garment(s) that reveal the upper thigh(s), groin, but-
tock(s), genitalia and/or excessive breast/chest/nip-
ples; sheer/transparent garments which accentuate 
contours of genitals or breasts/chest/nipples (natural 
or simulated); clothing bearing profane, indecent, 
distasteful, hateful or offensive language/artwork/
messaging; pajamas; bedroom slippers, fetish wear, 
bare feet; or bathing suits. Students are expected to 
demonstrate personal cleanliness and good hygiene, 
and respect the odor and fragrance sensitivities of 
others in their selection and use of personal hygiene 
products. During special occasions (graduations, In-
dustry Spotlights, actor showcases, galas, premieres, 
performances, career/graduate and professional fairs, 
interviews, etc.) business or formal wear should be 
worn. Students who fail to abide by the dress code, 
when advised by a College official, shall be consid-
ered in violation of the dress code and will be subject 
to disciplinary action. Classroom instructors and Col-
lege administrators and staff have the right to address 
policy violators and/or deny admission to students 
dressed inappropriately. If a student is unsure what is 
appropriate, they can direct specific questions to their 
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instructor or the TOA Admin Office.

PROHIBITED CONDUCT
Students should report all allegations of Prohibited 
Conduct to the Director of Education. Reports of such 
Prohibited Conduct will ordinarily be investigated and 
decided according to the Student Discipline Proce-
dures set forth below. If the report involves allegations 
of a sexual nature, the Director of Education or his or 
her designee shall refer the matter to the Title IX Co-
ordinator for processing under the Sexual Misconduct 
Response Policy. You may also choose to report sexu-
al misconduct to the Title IX Coordinator or another Of-
ficial With Authority pursuant to the Sexual Misconduct 
Response Policy.

In mixed cases involving allegations of Prohibited Con-
duct as well as sexual misconduct arising from the 
same facts and circumstances, the Title IX Coordinator, 
within his or her discretion, may consolidate such alle-
gations and may work with the Director of Education or 
his or her designee to investigate and adjudicate them 
together under the Grievance Process set forth in the 
Sexual Misconduct Response Policy.

The following conduct is prohibited, will not be toler-
ated by TOA, and may result in disciplinary action up 
to and including expulsion. This list is illustrative only; 
other types of conduct that threaten security, personal 
safety, staff or student welfare, or the school’s opera-
tions also may be prohibited. 

INTIMIDATION, THREATS, DISORDERLY, 
LEWD OR VIOLENT ACTS
May include, for example: 

• Intimidating, threatening or hostile behavior 
• Stalking
• Theft
• Lewd and/or lascivious behavior 
• Disorderly Acts
• Vandalism
• Arson
• Assault
• Hate Crimes

Such actions are violations whether carried out phys-
ically, verbally, in writing, electronically or otherwise.

ALCOHOL AND ILLEGAL SUBSTANCES
Theatre of Arts, in compliance with the Federal Drug-

Free Schools and Communities Act Amendment of 
1989, prohibits the use, possession, sale or distribu-
tion of alcohol, narcotics, dangerous or illegal drugs 
or other controlled substances as defined by Califor-
nia statutes on school property. Students may obtain 
information pertaining to the health risks and effects 
associated with alcohol and narcotics or other danger-
ous or illegal drugs from the Student Services Office. 
The Student Services Office will also assist in referring 
students to recovery and/or treatment programs. 
Specific school policies prohibit:

• Use, possession, sale, distribution and/or 
production of alcoholic beverages, acting 
as an accessory, liaison, or facilitator for 
any of the above except at a time, location 
and circumstance expressly permitted by 
TOA and government regulations

• Use, possession, sale, distribution, and/or 
production of narcotics or other controlled 
substances, including related parapherna-
lia, or acting as an accessory, liaison, or fa-
cilitator for any of the above

• Public intoxication anywhere on TOA’s 
premises or at functions sponsored by or 
participated in by TOA

Disciplinary action for a violation of this policy can 
range from oral and written warnings up to and includ-
ing suspension, expulsion depending on the circum-
stances.

Note: Responsibility is not diminished for acts in viola-
tion of Theatre of Arts rules and regulations or other 
laws that are committed under the influence of alcohol 
or any illegal drugs or controlled substances.

UNAUTHORIZED AUDIO/VIDEO RECORD-
ING/SHARING
Making any audio or video recording of any class, 
lesson, performance or other event on TOA premises 
without the explicit permission of instructor(s) or any 
other individual whose visual or audio representation 
is captured by the recording. Sharing of any audio/vid-
eo recordings (including Internet posting, file sharing, 
network uploading) without the express prior consent 
of Theatre of Arts management.

BREACH OF PEACE
Conduct that is disorderly, disruptive, lewd, or indecent 
as defined by laws, TOA management or its designees; 
aiding or abetting such behavior by another person 
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anywhere on TOA’s premises or at functions sponsored 
by or participated in by TOA.

COMPUTER VIOLATIONS
• Modifying system or network facilities, or 

attempting to damage or “crash” systems 
or networks;

• Using personal software on Theatre of Arts 
computers;

• Using network resources which inhibit or in-
terfere with the use of the network by others;

• Using, duplicating or transmitting copyright-
ed material in any way that may reasonably 
be expected to constitute an infringement, 
or that exceeds the scope of a license, or 
violates other contracts;

• Tampering with software protections or re-
strictions on computer applications or files;

• Using Theatre of Arts information technolo-
gy resources for personal for-profit purpos-
es; Sending messages that are malicious or 
that a reasonable person would find to be 
harassing;

• Sending personal messages from the 
school network that are threatening in na-
ture; Subverting restrictions associated with 
computer accounts;

• Using information technology resources 
to obtain unauthorized access to records, 
data, and other forms of information owned, 
used, possessed by, or pertaining to The-
atre of Arts or individuals;

• Accessing another person’s computer ac-
count without permission—including sup-
plying false or misleading data, or improp-
erly obtaining another’s password in order 
to gain access to computers or network sys-
tems, data or information Obtaining access 
to an account name or password through 
the negligence or inattentiveness of anoth-
er; Intentionally introducing computer virus-
es, worms, Trojan Horses, or other rogue 
programs into information technology re-
sources that belong to, are licensed to, or 
are leased by the college or others;

• Physically damaging any information tech-
nology resources

• Using, or encouraging others to use, infor-
mation technology resources in any man-
ner that would violate this or other college 
policies or any state or federal law 

• Other actions deemed inappropriate by TOA

TELEPHONE VIOLATIONS
Tapping telephone or cable lines, altering another’s 
phone message, harassing by telephone, unauthorized 
use of TOA telephones or theft of telephone service.

HARASSMENT
Disturbing, tormenting, bothering, annoying of others 
including, but not limited to slurs, jokes, statements, 
emails, gestures, pictures, or cartoons based on such 
factors as race (including traits historically associ-
ated with race, such as hair texture and protective 
hairstyles, including braids, locks, and twists), color, 
ethnicity, creed, religion, national origin, ancestry, 
citizenship status,age, genetic information, disabili-
ty, medical condition, marital or familial status, family 
care leave status, or uniform service member veter-
an status as well as harassment based on pregnan-
cy,childbirth, breast feeding, or related medical condi-
tions, or any other protected category or classification. 

HEALTH AND SAFETY VIOLATIONS
Conducting oneself in a manner that endangers or 
threatens the health and safety of oneself or others 
within the TOA community

UNAUTHORIZED ENTRY/USE OF KEYS/
IDENTIFICATION BADGES 
Unauthorized or improper possession or duplication of 
keys to Theatre of Arts premises, unauthorized or im-
proper entry to or use of Theatre of Arts facilities

POSSESSION OF WEAPONS, EXPLOSIVES 
AND DANGEROUS ITEMS
Possession of any type of firearm, facsimile of a gun, 
knives, explosives, ammunition, dangerous chemicals, 
martial arts weapons, fireworks or any other weap-
ons/items banned by law or considered dangerous on 
Theatre of Arts premises or at events sponsored by or 
participated in by Theatre of Arts (Theatre of Arts re-
strictions on such weapons or items supersede any 
and all permits obtained from any issuing authori-
ty which allows private citizens to possess, carry or 
conceal guns or other weapons)

PROPERTY DAMAGE, VANDALISM, AND 
THEFT

• Destruction, damage, misuse and/or defac-
ing of personal or public property 

• Attempted or actual removal of property 
without prior permission
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Note: Theatre of Arts is not responsible for reimbursing 
or requiring others to reimburse a student for destruc-
tion, damage, misuse, or theft of personal property. It 
is strongly recommended that students obtain private 
insurance for their personal possessions.

FAILURE TO COMPLY
Failure to comply with lawful directions of Theatre 
of Arts officials, including but not limited to security 
guards, teachers, or administrative personnel acting in 
performance of their duties.

FAILURE TO PROVIDE IDENTIFICATION
Failure to identify oneself with appropriate identifica-
tion when requested or providing false identification.

VIOLATION OF LAW
Any violation of federal, state, or local laws on Theatre 
of Arts property or at events sponsored by or partici-
pated in by Theatre of Arts

LOITERING OR SQUATTING
Use of any Theatre of Arts facilities as a domicile to 
sleep and/or store personal property or for anything 
other than educational purposes

FALSE STATEMENTS OR INFORMATION
Knowingly making a false statement or submitting 
false information in connection with a TOA disciplinary 
process or Grievance Process under the Sexual Mis-
conduct Response Policy

SEXUAL MISCONDUCT
Any conduct prohibited under the Sexual Misconduct 
Response Policy

OTHER VIOLATIONS
Violation of any other published Theatre of Arts poli-
cies, rules, or regulations, including those implemented 
during the academic year

ACCESS TO STUDENT RECORDS
Students at Theatre of Arts have the right to their re-
cords regarding enrollment in any of the programs. To 
access one’s files, a request must be made in writing 
to the Executive Director of the school. It is required by 
law to keep student records for a minimum of five years 

and transcripts maintained permanently.

SUSPENSION & EXPULSION POLICY
Theatre of Arts reserves the right to suspend or expel 
any student or alumni whose conduct is deemed inap-
propriate. Such conduct includes: excessive absences 
or tardiness; failure to maintain satisfactory academic 
progress; inappropriate behavior toward another stu-
dent or staff member; failure to abide by school rules and 
regulations; any other conduct deemed inappropriate.

Students who have been suspended or expelled may 
request reinstatement by writing to the Executive Director.

GRIEVANCE PROCEDURES/APPEALS

ACADEMIC APPEALS
Students that wish to appeal a determination that they 
are not making satisfactory academic progress when 
placed on probation, must submit a written appeal to 
the School on the SAP Appeal Form with supporting 
documentation as to the reasons why the determina-
tion should be reversed. The student must submit the 
appeal within 10 days of receiving notice. The request 
should describe any circumstances that the student 
believes deserve special consideration. This informa-
tion should include what has changed about the stu-
dent’s situation (such as a death in the family, an injury 
or illness of the student or other allowable special cir-
cumstances) that will allow them to achieve Satisfac-
tory Academic Progress by the next evaluation point.

Appeal documents will be reviewed by the campus Ac-
ademic committee, whose membership includes the Ex-
ecutive Director, a School administrative staff member, 
and a School instructional faculty member. The com-
mittee will evaluate the appeal and inform the student 
of their decision in writing within 10 days of receiving 
the letter. The determination of the committee is final.

The appeal and decision documents will be retained 
in the student file. If the student prevails upon appeal, 
the Satisfactory Academic Progress determination will 
be reversed and federal financial aid will be reinstated 
as applicable.

STUDENT DISCIPLINE PROCEDURES
The procedures outlined in this section, based on com-
mon rules of fairness, represent the steps employed to 
reach a resolution in cases of alleged Prohibited Con-
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duct under this Student Code of Conduct. However, for 
certain cases involving conduct of a sexual nature, the 
Safety and Security Manager, in consultation with the 
Title IX Coordinator and within their discretion, may 
utilize the Grievance Process set forth in the Sexual 
Misconduct Response Policy. In such cases, the Safety 
and Security Manager will work with the Title IX Coor-
dinator to apply the Grievance Process (including Sec-
tions IV.E-F, and V. through IX.) in order to investigate 
and adjudicate the allegations. In addition to follow-
ing the Grievance Process in the Sexual Misconduct 
Response Policy, the Safety and Security Manager or 
the Title IX Coordinator may also utilize, as necessary 
and appropriate, additional provisions from the Sexu-
al Misconduct Response Policy, such as Section III.F. 
regarding emergency removals. Questions concerning 
these procedures may be addressed to the Office of 
Student Affairs.

STUDENT CONDUCT COMPLAINTS
Complaints involving alleged misconduct by students 
under this Student Code of Conduct must be formally 
submitted in writing to the Director of Education with-
in 14 calendar days of the alleged misconduct, unless 
they involve conduct of a sexual nature, in which case, 
they will be referred to the Title IX Coordinator.

Student Conduct complaints must include the name of 
the alleged offender, the nature of the conduct in ques-
tion, including a brief statement of the factual basis of 
the charges; the time, date, and place it is alleged to 
have occurred; and indicate the TOA Student Conduct 
Code rules and/or regulations allegedly violated.

The Director of Education will ensure the complaint is 
kept confidential, and determine whether to immedi-
ately refer the matter to a Theatre of Arts Designee 
(School Designee) for further action, or to first provide 
information about other campus or community resourc-
es which may be of assistance in resolving the matter 
outside the TOA Student Conduct Code.

LETTER OF ADMONITION
A Theatre of Arts Designee may provide notice to a 
student that his or her alleged behavior may have vio-
lated Theatre of Arts policy or regulations and that, if 
repeated, such behavior may be subject to the disci-
plinary process.

INVESTIGATION & NOTICE TO STUDENT
Upon receiving a complaint of the alleged violation(s), 
the Theatre of Arts Designee (School Designee), may 

consider information acquired from a complainant and 
may augment that information through further investi-
gation. If the School Designee determines that the al-
legations are substantiated, the School Designee will 
give notice to the student of the following:

• the nature of the conduct in question, in-
cluding a brief statement of the factual ba-
sis of the charges; the time, date, and place 
it is alleged to have occurred; and Theatre 
of Arts rules and/or regulations allegedly 
violated;

• the nature of the student conduct proce-
dures (to be accomplished by providing the 
student access to the Theatre of Arts Stu-
dent Conduct Code);

• the student has seven days from the date 
notice was given to contact the School Des-
ignee for the purpose of scheduling an ini-
tial meeting. Meetings are to be scheduled 
within ten days of the student contacting 
the School Designee. This schedule may 
be amended as a result of school breaks, 
closures and holidays;

• if the student does not contact the School 
Designee within the seven-day period or 
fails to keep any scheduled appointment, 
the student will be placed on Hold and the 
student will be notified that this action has 
been taken. The placement of a Hold may 
result in suspension of access to school 
functions or facilities, prevention of the 
student from registering and from obtain-
ing transcripts, verifications, certificates 
or degrees from Theatre of Arts. The Hold 
will be removed only when the student ei-
ther attends a scheduled meeting with the 
School Designee, or requests in writing that 
the case be referred to the Student Conduct 
Committee for a hearing; and

• no degree may be conferred on a student 
until any pending disciplinary charges 
against a student are fully resolved

In addition, the School Designee may direct the stu-
dent to act or refrain from acting in a manner specified 
by the School Designee. These directions may include 
directing the student not to intentionally contact, tele-
phone, or otherwise disturb the peace of others specif-
ically named for a specified period of time. Violation of 
these directions constitutes separate misconduct (Fail-
ure to Comply).
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MEETING(S) WITH THE SCHOOL DESIGNEE 
ASSIGNED TO THE CASE
At the initial meeting with the student, the School Des-
ignee assigned to the case will:

• ensure that the student has been provided 
information on how to access the Theatre of 
Arts Student Conduct Code;

• discuss confidentiality; inform the student 
that the content of this and all subsequent 
communication with the School Designee 
regarding information not relevant to the 
case will, insofar as allowed by law, be 
treated confidentially, unless such confi-
dentiality is waived by the student; and that 
information relevant to the case may be di-
vulged to those who have a legitimate edu-
cational interest, including but not limited to 
the Student Conduct Committee;

• provide the student with an opportunity to 
inspect all documents relevant to the case 
which are in the possession of the school 
at the time of the meeting, at the student’s 
request;

• describe to the student as completely as 
possible the nature of the conduct in ques-
tion, and the Theatre of Arts rules and/or 
regulation(s) allegedly violated, hear the 
student’s defense to such charges, and 
counsel the student as appropriate; and

• provide the student with copies of the docu-
ments relevant to the case, at the student’s 
request. Should the case be referred to the 
Student Conduct Committee, the School 
Designee will provide the student with cop-
ies of all documents relevant to the case 
which are in the possession of the Student 
Conduct Committee at the time the case 
is referred. Relevant documents received 
thereafter will be shared with the student

Although meeting with the School Designee provides 
the student with an opportunity to resolve the case 
without a hearing before the Student Conduct Com-
mittee, the student may opt to forgo a meeting with 
the School Designee by requesting, in writing, that the 
case be forwarded to the Student Conduct Committee 
for a hearing as defined below.

DISPOSITION BY THE SCHOOL DESIGNEE
After conducting any further necessary investigation, 
the School Designee assigned to the case may take 

one of several actions listed below. Regardless of the 
action taken, the School Designee will confirm his or 
her disposition of the case in a notice to the student 
within seven days of the action.

IMPOSING SANCTIONS
If the student does admit responsibility, and if the 
School Designee concludes that there is sufficient in-
formation to sustain a finding of responsibility, the 
School Designee may impose or defer one or more of 
the sanctions listed herein.

REFERRAL TO THE STUDENT CONDUCT COMMITTEE
If the student does not admit responsibility, and if the 
School Designee concludes that an Agreement of Res-
olution (see below) is not appropriate, and that the 
charges have been substantiated, the School Designee 
will refer the case to the Student Conduct Committee for 
a hearing. At any time until the Student Conduct Com-
mittee recorder makes report of the hearing decision, 
the student may make an admission of responsibility to 
the School Designee assigned to the case. The School 
Designee may then impose or defer one or more of the 
sanctions listed herein. This disposition is binding and 
terminates all Student Conduct Committee proceedings. 

UNSUBSTANTIATED CHARGES
If the School Designee concludes that the charges 
have not been substantiated, the case will be dis-
missed, and will not be referred to the Student Conduct 
Committee for a hearing.
 
AGREEMENT OF RESOLUTION
When the School Designee and the student agree that 
the above dispositions are not appropriate, an Agree-
ment of Resolution may be used to conclude the matter. 
This Resolution, while not considered to be a finding of 
responsibility, is binding if the student fails to abide by 
the terms of the Agreement of Resolution, that failure 
may be regarded as actionable misconduct and may 
subject the student to disciplinary action by the school.

An Agreement of Resolution may include—but is not 
limited to—such terms as:

• agreement by the student to refrain from 
specific behaviors, and/or to refrain from 
contacting others involved in the case

• agreement by the student to participate in 
specified educational programs, counsel-
ing and/or reconciliation processes such as 
mediation

The Agreement of Resolution will be retained in the 



61

STUDENT POLICIES

THEATRE OF ARTS HOLLYWOOD | CATALOG | 2024

case file in the Office of Registrar Records for seven 
years from the date of the Agreement. During that time, 
should the school have a reasonable basis to believe 
that the student has engaged in misconduct related 
in nature to the conduct which occasioned the Agree-
ment, both cases may be the subject of Theatre of Arts 
disciplinary action.

SANCTIONS
When a student admits responsibility or is found in vi-
olation of Theatre of Arts policy, the School Designee 
may impose one or more of the sanctions listed in this 
Section; any sanction may be effective retroactively.
Any sanction imposed will be appropriate to the vio-
lation, taking into consideration the context and seri-
ousness of the violation, and may include required en-
rollment in and completion of educational programs, 
classes, activities or workshops, which in the judgment 
of the School Designee will be beneficial to the stu-
dent.

Where it is more likely than not that a violation of The-
atre of Arts policy has been committed against any per-
son or group because of the person’s or group’s race, 
color, religion, ancestry, national origin, disability, gen-
der, or sexual orientation, or because of the perception 
by the student charged with the violation that the per-
son or group has one or more of those characteristics, 
the recommendation or imposition of sanctions will be 
enhanced, and usually will result in Suspension or Dis-
missal.

EXCLUSION FROM THEATRE OF ARTS CAMPUS, FA-
CILITIES OR OFFICIAL FUNCTIONS
Exclusion of a student as part of a disciplinary action 
from specified areas of the campus or Theatre of Arts-
owned, operated, or leased facilities, or other facili-
ties located on Theatre of Arts or affiliated property, 
including but not limited to residence halls and dining 
facilities, either permanently or for a specified term or 
terms. Upon Exclusion and until reinstated, a student 
may not enter restricted locations without securing 
prior approval from the School Designee. Violation of 
the conditions of Exclusion or of Theatre of Arts policy 
during the period of Exclusion may be cause for fur-
ther disciplinary action. Conditions for readmission to 
excluded locations may include, but are not limited to, 
disciplinary probation for a specified length of time; 
and restricted visitation to specified campus locations.

LOSS OF PRIVILEGES/EXCLUSION FROM ACTIVITIES 
Exclusion from participation in designated privileges 
and extracurricular activities for a specified term or 

terms. Upon Exclusion and until reinstated, a student 
may not utilize such privileges or attend or participate 
in such activities without securing prior approval from 
the School Designee. Violation of the conditions of Ex-
clusion or of Theatre of Arts policy during the period 
of Exclusion may be cause for further disciplinary ac-
tion. Conditions for reinstatement to exercise privileges 
and/or access to excluded functions may include, but 
are not limited to, disciplinary probation for a specified 
length of time; and restricted attendance or participa-
tion in specified privileges or activities.

RESTITUTION
A requirement for restitution in the form of reimburse-
ment may be imposed for expenses incurred by The-
atre of Arts or other parties resulting from a violation of 
the Theatre of Arts policies. Such reimbursement may 
take the form of monetary payment or appropriate ser-
vice to repair or otherwise compensate for damages. 
Restitution may be imposed on any student who alone, 
or through group or concerted activities, participates in 
causing the damages or costs. Failure to fulfill restitu-
tion obligations may be cause for further disciplinary 
action. Theatre of Arts shall not be responsible for col-
lecting restitution assessed to or incurred by any par-
ties other than Theatre of Arts.

EDUCATIONAL SANCTIONS
Sanctions including but not limited to: required partic-
ipation in or attendance at appropriate educational 
programs or counseling; community service; apologies, 
essays or other appropriate discretionary assignments 
or community service that fulfill the goals of education 
and reconciliation. The cost for attendance or partici-
pation is at the expense of the student. Note: commu-
nity service cannot be part of an event, sport, etc. the 
student is already involved in.

NO CONTACT ORDER
An order of ‘no contact’ is a restriction of contact be-
tween Parties, included direct and indirect contact, 
through a third-Party, and/or through technology or so-
cial media. It may be imposed for a specified period of 
time, or permanently.

WARNING/CENSURE
Written notice or reprimand to the student that a violation 
of Theatre of Arts policy has occurred and that additional, 
continued or repeated violations of Theatre of Arts pol-
icy will likely result in more serious disciplinary action. 
Warning may also involve conditions, such as those listed 
above, that are intended to be educational in nature.
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DISCIPLINARY PROBATION
A status imposed for a specific period of time in which 
a student must demonstrate conduct that conforms 
to Theatre of Arts standards of conduct and policies. 
Disciplinary Probation is a status which may involve 
restrictions, conditions or terms imposed for a definite 
period of time not to exceed the length of the probation-
ary period. Restrictions, conditions, or terms of proba-
tion may include but are not limited to: periodic contact 
with a designated member of the campus community; 
restrictions on accessibility to TOA facilities, functions, 
activities and/or housing areas; and change of hous-
ing assignment. Failure to comply with the terms and 
conditions of the probation or additional behavior in vi-
olation of Theatre of Arts policies that occurs during or 
outside of the probationary period will likely result in 
more serious disciplinary action.

HOLD ON THEATRE OF ARTS RECORDS
A Hold may be placed on the student’s Theatre of Arts 
records for either a stated period or until the student 
satisfies any conditions imposed as part of another 
sanction. The placement of a Hold on the student’s 
Theatre of Arts records may, for example, prevent the 
student from registering for classes and/or from obtain-
ing transcripts, verifications, or a degree from TOA.

SUSPENSION
Suspension is the temporary termination of student 
status involving denial of all student privileges for a 
specified academic term or terms, to take effect at such 
time as the School Designee decides. Upon suspen-
sion and until reinstated, a student may not enter TOA 
premises or TOA-related premises without securing pri-
or approval from the School Designee. Violation of the 
conditions of Suspension or of Theatre of Arts policy 
during the period of Suspension may be cause for fur-
ther disciplinary action. 

Post-suspension, students may be reinstated if: 

• the student has complied with all conditions 
imposed as part of the Suspension;

• the student is academically eligible;
• the student meets all requirements for re-

instatement including, but not limited to,re-
moval of Holds on records, and payment of 
restitution where payment is a requirement 
of reinstatement; and

• the student meets the deadlines for filing all 
necessary applications,including those for 
readmission, registration, and enrollment

Conditions for readmission may include, but are not 

limited to, disciplinary probation for a specified length 
of time; non-residence on campus; and restricted visita-
tion to specified campus facilities.

DISMISSAL
Dismissal is the permanent termination of student 
status and denial of all student privileges. Students 
dismissed from TOA may not enter TOA premises or 
TOA-related premises without prior approval from the 
School Designee. Readmission to the TOA campus, 
facilities or properties after Dismissal may be granted 
only under exceptional circumstances and requires the 
specific prior approval of the School Designee.

REVOCATION OF AWARDING OF DEGREE
Should it be found that a degree, certificate or award 
was obtained by fraud, such degree, certificate or 
award is subject to revocation. Such revocation is sub-
ject to review on appeal by Theatre of Arts.

NOTATION OF SUSPENSION OR DISMISSAL ON  
ACADEMIC TRANSCRIPT
When a student is suspended or dismissed, a tempo-
rary or permanent notation on the student’s record (ac-
ademic transcript) that the student was found responsi-
ble for a violation of TOA policy may be imposed.

APPEAL OF SUSPENSION OR DISMISSAL
Except in the case of a sanction imposed as a result 
of the Grievance Process under the Sexual Misconduct 
Response Policy, which has a separate process for ap-
peals, if the School Designee imposes a sanction of 
Suspension or Dismissal as a result of a violation of the 
Student Code of Conduct determined in accordance 
with the procedures under this Code, the student may 
submit a written appeal of the imposed Suspension or 
Dismissal to the Director of Student Affairs within seven 
days of the date of notice from the School Designee of 
decision imposing such sanction. The imposition of a 
sanction of Suspension or Dismissal may be deferred 
during such appeal, at the discretion of the Director of 
Student Affairs.

If, as a result of an appeal, the Director of Student Af-
fairs determines that the student was improperly disci-
plined, the Office of Registrar Records will, if requested 
by the student, have the record of the hearing sealed 
and have any reference to the disciplinary process and 
resulting Suspension or Dismissal removed from the 
student’s record (academic transcript). In such case, 
the record of the disciplinary process may be disclosed 
only as required by law.

THE STUDENT CONDUCT COMMITTEE
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When a case is referred to the Student Conduct Com-
mittee for a hearing, the following will be provided to 
the student to ensure a fair hearing:

• written notice, including a brief statement of 
the factual basis of the charges, the Theatre 
of Arts policies or regulations allegedly vio-
lated, and the time and place of the hearing

• the opportunity for a prompt and fair hear-
ing where the school will have the respon-
sibility of proving that it is more likely than 
not that a violation occurred;

• the opportunity to present documents, de-
fense and witnesses;

• a written report including a summary of the 
findings of fact and, at the request of the 
student, access to a copy of a record of the 
hearing; and

• an appeal process

REFERRAL TO STUDENT CONDUCT COMMITTEE
A hearing will be provided for all cases referred to the 
Student Conduct Committee under the Theatre of Arts 
Student Conduct Code.

COMPOSITION
The Student Conduct Committee will consist of 3 indi-
viduals possibly including, but not limited to, member 
of faculty, member of Theatre of Arts management, 
member of Theatre of Arts staff, and member of The-
atre of Arts Directorship. One member of the Commit-
tee will act as Hearing Recorder.

SCHEDULE OF HEARING
It is the intention of the TOA Student Conduct Code that 
hearing will be set as soon as reasonably possible af-
ter referral to the Student Conduct Committee.

HEARING PROCEDURES & STANDARDS
If a student absents himself or herself from the disci-
plinary process, or has withdrawn from TOA while sub-
ject to pending disciplinary action, the case may pro-
ceed to disposition without the student’s participation.

CONTINUING RESOLUTION BETWEEN THE STU-
DENT AND THEATRE OF ARTS
Until the Student Conduct Committee has published its 
decision to TOA Senior Management and the student, 
the student may make an admission of responsibility to 
the School Designee assigned to the case. The School 
Designee may then impose or defer one or more of the 
sanctions listed herein. Any sanction may be effective 
retroactively. This disposition of the matter will bind all 
parties and terminate all proceedings.

REPORTS OF STUDENT CONDUCT COMMITTEE DE-
CISION TO TOA SR. MANAGEMENT & STUDENT

Within fifteen days after the conclusion of a hearing, 
the Student Conduct Committee Recorder will submit 
a notice of the Committee decision to Theatre of Arts 
Senior Management and the student including:

• a summary of the allegations and the out-
come of the Committee examination of the 
information concerning the alleged miscon-
duct, including the positions of the parties 
and a summary of the evidence presented;

• whether a majority of the Committee deter-
mined it was more likely than not that the 
student has violated one or more of the 
Theatre of Arts policies that the student has 
been charged with violating; and

• a decision of sanction based on those con-
ferred in similar cases and in any previous 
cases of misconduct by the accused stu-
dent on file with the Office of Registrar Re-
cords. Such sanction shall be carried out by 
all relevant parties on the time line decided 
by the Committee.

APPEAL BY STUDENT
A student seeking to appeal a decision by the Com-
mittee shall submit a written appeal within 7 days of 
receiving the Committee’s decision. An appeal is not 
a hearing, but rather a review on limited grounds. 
Grounds for appeal are:

• Procedural irregularity that affected the 
outcome of the matter;

• New evidence that was not reasonably 
available at the time the determination re-
garding responsibility was made, that could 
affect the outcome of the matter;

• A conflict of interest or bias by a member of 
the Committee that affected the outcome of 
the matter;

• The sanctions assessed are substantially 
disproportionate to the findings.

• When a student has appealed in writing a 
decision or sanction by TOA, the final de-
cision regarding the outcome will be made 
by Senior Management. Within 20 days of 
the submission of appeal, Senior Manage-
ment will notify the student as to the deci-
sion on the appeal. The decision of Senior 
Management will be final and complete.
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The written decision will be delivered to:
1. The student & his/her representative, if any;
2. The TOA Office of Registrar Records; and
3. Other Theatre of Arts departments/employ-

ees as necessary to carry out sanctions

INTERIM SUSPENSION
Before final determination of an alleged violation, Inter-
im Suspension may be imposed by the School Designee

1. Interim Suspension may include exclusion 
from all or part of the Theatre of Arts campus 
or Theatre of Arts owned, operated, or leased 
facilities, or other facilities located on Theatre 
of Arts or affiliated property, facilities, class-
es or from other specified activities, including 
but not limited to residence halls and dining 
facilities. Until reinstated, a student may not 
enter restricted locations without securing pri-
or approval from the School Designee. Viola-
tion of the conditions of Interim Suspension or 
of Theatre of Arts policy during the period of 
Interim Suspension may be cause for further 
disciplinary action. Conditions for readmis-
sion to excluded locations may include, but 
are not limited to, disciplinary probation for a 
specified length of time; and restricted visita-
tion to specified campus locations.

2. Upon imposition of the Interim Suspension, 
the School Designee will notify the student 
under the Interim Suspension of the charges 
against him or her, the length and conditions 
of the Interim Suspension, and the opportuni-
ty for a hearing

3. Appeals concerning the contention that the 
Interim Suspension is unnecessary or that 
its conditions should be modified shall be 
made in writing to the School Designee and 
decisions thereon shall be based on infor-
mation contained therein and upon whether 
there is reasonable cause to believe that the 
student’s participation in Theatre of Arts ac-
tivities or presence at specified areas of the 
campus will lead to physical abuse, threats of 
violence, or conduct that threatens the health 
or safety of any person on Theatre of Arts 
property or at official Theatre of Arts func-
tions, or other disruptive activity incompatible 
with the orderly operation of the campus.

4. Disciplinary proceedings involving students 
on Interim Suspension follow normal TOA 
Student Conduct Code procedures

Situation Resolved
No formal complaint required

Situation Arises

Situation Not Resolved

Formal Written Complaint
Submitted Within 14 Days

Committee
Investigation

Proposed Resolution
Within 30 Days

Situation Resolved Situation Not Resolved

Classmates
Testimony

Class Video
Recordings

Academic
Policies

Subsequent Action(s)

Administrative Directives Re:
- Documentation & Records
- Disciplinary Action
- Policy Recommendations

Written Appeal Filed
Within 7 Days

Final Resolution
Within 14 Days

Third Party Review
Neutral Report Evaluation

Interviews of
Both Parties

1

2

3

4

5

6

7

8

Faculty Misconduct Complaint Process Flow

FACULTY MISCONDUCT COMPLAINTS 

While TOA affords its faculty Academic Freedom in de-
termining the content of courses and the method and 
style of teaching, it also acknowledges its responsibility 
to provide students a mechanism for making complaints 
of faculty misconduct, such as neglect of duty, incapac-
ity, or conduct unbecoming an academic professional. 

Retaliation: No member of the TOA community may 
retaliate against anyone who engages in good faith 
conduct.  Acts of retaliation violate school policy and 
may be unlawful, and as such, will not be tolerated. Any 
individual found to have retaliated shall be subject to 
disciplinary action, up to and including termination of 
employment or student expulsion.

Step 1: Concern or Incident: Informal Resolution
Students are encouraged to resolve disputed behavior 
informally with the faculty member when at all possible, 
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BUREAU CONTACT INFORMATION FOR 
GENERAL INQUIRIES/COMPLAINTS

A student or any member of the public may file 
a complaint about this institution with the Bureau 
for Private Postsecondary Education by contact-
ing the BPPE by phone, or by completing a com-
plaint form obtained on the bureau’s website 
listed below. Further, any questions a student 
may have regarding this catalogue that have not 
been satisfactorily answered by the institution 
may be directed to the following agencies:

Bureau for Private Postsecondary Education
1747 N. Market Blvd.
Suite 225
Sacramento, California 95834 
Tel: (888) 370-7589 
Toll Free Fax: (916) 263-1897
www.bppe.ca.gov

National Assn. of Schools of Theatre NAST
11250 Roger Bacon Drive
Suite 21
Reston, VA 20190-5248 
Tel: (703) 437-0700
www.arts-accredit.org

or seek the assistance of their Advisor to facilitate in-
formal resolution. 

Step 2: Formal Written Complaint
In circumstances where informal resolution is not pos-
sible, a formal written complaint must be filed with the 
Director of Education within 14 calendar days of the al-
leged misconduct. 

Step 3: Committee Investigation
A Fact Finding Committee comprised of three neu-
tral individuals will conduct a rigorous inquiry into the 
complaint’s veracity, including interviews of all parties 
involved, witness statements from fellow classmates 
and/or video evidence of recorded class sessions. 

Step 4: Proposed Resolution
The Fact Finding Committee issues a written report 
or response within 30 days of first reviewing the com-
plaint. Report will contain findings and recommenda-
tions, with particular focus on whether the conduct in 
question is protected by Academic Freedom, provid-
ing copies to the complaining student, faculty member, 
and school administration.

Step 5: Appeals
Either the student or the faculty member may file a 
written appeal of the Proposed Resolution to TOA Ad-
ministration within seven calendar days of delivery of 
the Committee’s report or response. 

Step 6: Neutral Third Party Review
The Director of Education will appoint a Neutral Third 
Party individual to review the report, with focus on 
whether the alleged conduct is protected by Academic  
Freedom. The Neutral Third Party will not conduct a 
new investigation or overturn factual findings in the re-
port unless they are clearly erroneous. 

Step 7: Final Resolution
The Neutral Third Party will issue a written decision 
within 14 calendar days of receiving the appeal. A copy 
of the decision will be sent to the student, the faculty 
member, and the Director of Education. 

Step 8: Subsequent Action(s)
The appropriate school official will decide what action, 
if any, to take. For example, the Director of Education 
may decide to place a report in the faculty member’s 
personnel file or bring faculty disciplinary charges. 
Similarly, disciplinary charges up to and including ex-
pulsion may be brought against the student in some 
cases, such as following repeated complaints deemed 
frivolous or without merit. Any actions must comply 
with TOA policies and bylaws. 

GUEST POLICY
TOA is private property, and permission to enter is sub-
ject to rules and regulations established by manage-
ment. TOA reserves the right to deny entry or remove 
visitors from TOA property at any time. TOA’s facilities 
are equipped and maintained for the benefit of currently 
enrolled students No one other than currently enrolled 
students, currently employed staff, or approved vendors 
is permitted to enter TOA facilities for any purpose ex-
cept as noted in the Facility Entrance Policy.

FACILITY ENTRANCE POLICY
1. Students must display valid TOA ID at all times 

while on campus.
2. Security will deny entry to or remove persons 

not displaying valid ID or listed on an approved 
Security Permission Form.

3. All guests must sign in & out at Security desk
4. Guests are required to leave bags, parcels, 

and instruments at the Security Desk
5. Students are responsible for the behavior of 

their guests while on campus.
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